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Welcome to Certificate Application Processing (CAP) 2.0. We have made numerous changes to the system.
Log on to the Resource Desk and you will be able to:

e Issue a commitment.

o Issue a certificate.

e Issue a closing protection letter.

e Complete the annual renewal process.

e Become a new participant.

e Access reports and information on your files.
e Add participant staff and an administrator.

There are three main sections to CAP:

1. Resource Desk
2. Transaction Detail
3. Participant Detail

The Resource Desk is the entry point into CAP. You will need a user name and password to log in. You can
also register for events and access additional resources.

Each CAP user has a unique login and password. Firms with multiple attorneys issuing commitments and
certificates will have a separate login for each attorney and support staff. An office administrator will be
able to add staff, inactivate staff and update records. If you do not have a user name and password, call the
ITG Help Desk 515-725-4357.

From the Participant section, you will be able to issue a commitment or certificate, review and update your
participant record and issue a closing protection letter (for closers that do not field issue and issue CPLs on
existing commitments.) The annual renewal process will now be fully automated and completed from this
section.

Lenders will now be able to use the resource desk to verify the authenticity of closing protection letters,
commitments and certificates by entering the Verification Code found on the bottom right hand corner of
each page of document. Each time a form is amended and reissued, a new verification code will be created.
This section also includes a comprehensive search engine which allows users to find participants offering
specific services. Search results are based on the information in the participant record — keeping this current
will be important.

The Application section allows customers to order a commitment or certificate directly from lowa Title

Guaranty. This section also includes a price sheet, premium calculator, QuickPay access to the E-Payment
portal, as well as the Application for Mortgage Release Certificate.
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The Transaction Detail Screen is the beginning point for creating a Transaction.

CAP 2.0 is transaction based rather than property based. Commitments, certificates and closing protection
letters relating to the same transaction are contained in one record.

Access CAP 2.0 https://www.iowatitleguaranty.org or via the Resource Desk link provided on the lowa
Title Guaranty website at www.iowatitleguaranty.gov. Our system works most efficiently when you use
Internet Explorer 10 or higher, or the latest version of Chrome or Firefox.

Protecting Privacy of Information

As with all parts of the real estate transaction, lenders rely on us and our participants to protect their
customer’s non-public private (NPI) information. NPI is the personally identifiable information provided by
a customer, a customer’s transactions or any other information about a customer which is otherwise
unavailable to the general public. NPI includes first name or first initial and last name coupled with any of
the following: Social Security Number, driver’s license number, state-issued ID number, credit card number,
debit card number or other financial account numbers.

The existence of a commitment or certificate is deemed NPI and cannot be disclosed except to authorized
parties to the transaction. Compliance with the protection of NPI is critical for all aspects of the transaction.

Understanding an ITG Transaction Number

Each real estate transaction that is started in CAP has a computer-generated identification number.

The transaction number is a made up of 9 digits (two digit year, for example, 14) followed by a seven digit
number.) Each document created within the transaction will begin with a letter (C, L, J or O) followed by
the transaction number.

C = commitment

L = first mortgage
J = junior mortgage
O = owner

0 Symbol

A CAP user may click on the (?) symbol to find instructions, help tips or explanations. In the Endorsements
section, this symbol also provides the CAP user the full text of the endorsement.
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N Symbol

This symbol appears to indicate that the transaction may need underwriter review / approval before the
Commitment or Certificate can be issued. Use the mouse to hover over the flag to read a message regarding
underwriter cautions.

Copy/Paste into CAP

Copy contents from your source document as usual. To Paste into CAP, place your cursor in the target field
and perform the Paste action as usual.

When pasting a legal description, if your initial attempt has unusual formatting then undo the initial paste
and try using some of the paste options that the legal description editor provides (see below).

Legal Description (click to add Number of Acres disclaimer):*
|lBo pan S aaE|o-c-EE(a- A

Paste from Word

Eﬁ'
% Paste from Word, s. .
% Paste Plain Text

ﬂ_ﬁ

Paste Options

If none of the paste options work then you will need to manually modify the paste results. If you are unable
to manually modify the paste results, contact ITG for support.

Adding a New Lender

To add a lender that is not currently in the CAP system, email the request to titleguaranty@iowa.gov or call
the ITG Help Desk at (515)725-4357.
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Helpful Hints
e Do not use the back space button.

o Make sure you Save Changes.
e Shortcut Keys: The following short cut keys will be useful in the Application Processing.
Copy =Ctrl +C
Cut/Delete = Ctrl + X
Paste =Ctrl + V
Degree Sign °= Alt + 0176
One Fourth 4 = Alt+ 0188
One Half /2 = Alt + 0189
Three Fourths % = Alt + 0190

e Wild Card: Using a % between any two characters will give more search results (example: j%pet will
result in Jim Peterson, Joan Peters, and Jeff Petrowski)

Glossary of Terms

Abstract of Title or Abstract: For purposes of Iowa Title Guaranty, a written or electronic summary of all
matters of record related to the property specified in the legal description on the commitment or certificate,
and a Certification by a Participating Abstractor that the summary is complete and accurate. (See also Form
900 and Form 901).

Abstract Certification Date: The date and time through which the abstract or search was conducted
ALTA #: number used to identify the comparable American Land Title Association endorsement form.
Archives: Each time a commitment, certificate or closing protection letter is issued or re-issued, an
archived copy is retained.

Audit: When participants begin field issue, their first files are placed in Audit status prior to issue. An ITG
staff person will review the file and advise the issuer of any corrections if needed. A field issuer may request
that a specific transaction be reviewed by ITG staff by clicking on “Send to Audit.”

CAP: The acronym for Certificate Application Processing, the lowa Title Guaranty system used to issue
commitments, certificates, endorsements and Closing Protection Letters

Certificate: A document that guarantees a named party against financial loss from defects in title to real
property and from the invalidity or unenforceability of mortgage loans

Closing Protection Letter: Issued to assure lender and borrower that closer will follow closing instructions
as they relate to title issues.

CMA: see Composite Mortgage Affidavit

Commitment: A document that guarantees that a certificate will be issued if conditions outlined in the
commitment are met. The commitment identifies titleholders, legal description, and any requirements to
clear title, as well as any exceptions to coverage.
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Composite Mortgage Affidavit: An affidavit signed by seller and borrower indicating any knowledge of
existing issues impacting title, such as mechanic’s liens, survey matters, unrecorded easements, possession
rights, violations of restrictions, etc.

Coverage: The limit of liability under the commitment or certificate

CPL: see Closing Protection Letter

E-Payment: The ability to pay transaction invoices by e-check or credit card through the online E-payment
portal.

Endorsement: Form which modifies or expands standard coverage provided in a commitment or certificate
Entity Type: A legal entity formed to engage in business activities such as a corporation, limited liability
corporation, partnership, etc.

Exceptions: Exclusions from coverage under the commitment or certificate

File #: A number assigned by the Field Issuer to be used to retrieve records.

Form 900: Title Guaranty Report of Title — Pre-closing Search utilized by a Participant when a titleholder is
obtaining non-purchase financing (refinance or Home Equity loan).

Form 901: Title Guaranty Report of Title — Post Closing Search utilized by a Participant when a titleholder
is obtaining non-purchase financing.

Guaranteed Lender (on Schedule A): Originating lender/mortgagor

Guaranteed Lender (on Assignment Endorsement): Investor or assignee of the originating lender

GAP Coverage: Short term coverage that guarantees the time period from the Effective Date of the
Commitment through the date and time the deed and/or mortgage to be guaranteed are recorded

Lender’s Certificate: A document that guarantees the lender against financial loss as a result of invalid or
unenforceable mortgage, loss due to priority of other liens and/or mechanics liens.

Mortgage Release Certificate Program: A way to obtain a release of a mortgage that is paid off, but not
released of record or incorrectly released, as well as covering “missing” assignments.

Non Purchase Product: for the purposes of Iowa Title Guaranty, a refinanced or other non-purchase
mortgage

Originating Lender: Original lender

Owner’s Certificate: A document that guarantees the owner against financial loss as a result of title other
than stated on the certificate, defects, liens, or encumbrances on title, lack of access, and/or unmarketable
title.

Participant: A person or legal entity (Attorney, Abstractor, or Real Estate Closer) authorized to perform a
service on behalf of lowa Title Guaranty.

Participant Admin: The Participant or the Primary Contact for the Participant, and/or a staff person
associated with a Participant, who has complete access to the Participant Record, with the ability to modify
the Participant Detail Screen, add or remove staff, and access all transactions associated with the Participant.
Participant Number: A two, four or five digit number used by a participating attorney, abstractor or real
estate closer to designate that they are authorized by Iowa Title Guaranty to perform a service

Participant Staff: A staff person associated with a Participant who has access to CAP for the purpose of
issuing commitments and certificates

Post-Closing Search Certification: A post-closing verification of public records that may be used in lieu of
a post-closing abstract continuation for the purpose of issuing a final title opinion or certificate.
Pre-Closing Search Certification: A last minute search performed before closing to identify any items that
have been recorded since the last title update. For additional information see Gap Coverage Endorsement.
Premium: Price of coverage

Prepared By: The person who is logged in and typing the commitment or certificate
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Rapid Certificate: Allows a Field Issuer to issue a certificate in a timely manner, before a paid lien is
released and satisfied

Residential Property: For the purposes of lowa Title Guaranty, means residential real estate consisting of
one to four dwelling units.

Showing of Release - Form 801: Form used to show recorded mortgage release for a Rapid Certificate
Signed By: Lists the name of the ITG Participant issuing the commitment or certificate.

Snapshots: A picture of an issued commitment, certificate, or CPL

Standard Exceptions: The standard exceptions listed in Schedule B of the commitment and certificate.
Titleholder: One who holds title

Transaction Quote: A summary of proposed charges for a single transaction. The quote will appear before
or after a commitment is issued and before a certificate is issued.

Transaction Statement: A final summary of charges, including applied payment, available after a
certificate is issued.

Underwriting: Guidance provided by lowa Title Guaranty attorneys on legal issues related to land title, and
the correction of issues prior to providing a commitment or certificate

Verification Code: The code used to verify, along with the Guaranty number, the validity of a document
What’s New: A compilation of regularly updated help tips and messages available for the CAP user,
accessed from the Resource Desk.

Disability Statement

No qualified individual with a disability will be excluded from participation in lowa Title Guaranty services,
programs or training on the basis of a disability. The information in this manual may be obtained in
accessible formats by making appropriate arrangements. To receive more information or to request an
accommodation to participate in the services, programs or activities please contact lowa Title Guaranty at
2015 Grand Avenue, Des Moines, 1A 50312; 515.725.4357 or visit our web site at
www.lowaTitleGuaranty.gov .
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PARTICIPANT

Access the newest help tips and messages from
/ ITG
Begin or continue a transaction
ACCESS CAP /
Complete Annual Renewal; update
I would like to: / / contact information

e Search for or lssue 8 commitment or certificate

D View/Renew/Edit my Participant record _— If participant application iS
() Centinue my Participant application started, link here to continue

W

D Issue & dosing protection l=tter

Use to add closing protection letter to

o existing Commitment issued by
another party
USERNAME: |

PASSWORD: | | \ Use to access the E-Payment portal when logging
in through CAP

LOG ON

FORGOT USER NAME
FORGOT PASSWORD Login here

BECOME A PARTICIPANT

Arkion on Real Estate i
Abstractor or Real Estate Closer
P To continue an exasting Participant
application, please log on to CAF.

EVENTS
| ), REGISTER FOR AN IOWA Register for a Conference
— TITLE GUARANTY EVENT

CLICK HERE TO ACCESS Review the user guides and training videos

CAP TRAINING RESOURCES
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LENDER

Lenders may verify the authenticity of a
VERIEICATION Closmg Protection Letter by t}.fpmg. in the
Commitment number and Verification
VERIEY A CLOSING number from the bottom of each page.
PROTECTION LETTER
Lenders may verify the authenticity of a
/ Commitment/Certificate by typing in the
el YERIFY AN IOWA TITLE Commitment/Certificate number and
— GUARANTY COMMITMENT . :
_@} OR CERTIEICATE Verliﬁcatlon number from the bottom of
each page.
A

VERIFY ACTIVE CLOSERS IN

GOOD STANDING WITH ITG ~~

Type the name of a closer to determine the
current status.

FIND SERVICES

Many of lowa Title Guaranty's
participants provide a filll range of

closing services including

« Abstract/Title Searches
» Title Opinions
« Closing Profection Letters
» Conduct Closirngs
« Jesue [TC

Comnutments Certificares
» Rapid Certificate

This search allows users to identify
those services needed and search by

CLICK HERE TO FIND A city or county.
PARTICIPANT IN YOUR AREA

—
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APPLICATIONS

COMMITMENT/CERTIFICATE APPLICATION

Non Field Issuers may submit an application
for Commitment/Certificate.

\

SUBMIT AN APPUCATION FOR ITQ
COVERAQGE

PRICING FOR IOWA TITLE GUARANTY Pulls up current pricing schedule.
COVERAGE

! PRINT A PRICE SHEET

G MV i /— For coverage over $500,000 use this

simple calculator.

PAY MY PREMIUM Make an E-Payment by e-check or
credit card

APPLICATION FOR MORTGAGE RELEASE ____— | The mortgage release application may
ERTIFICAT . .
. be completed online or by printing the

form.
DOWNLOAD AN APPLICATION FOR A
MORTGAGE RELEASE CERTIFICATE
DOWNLOAD AN AFFIDAVIT FOR / If submitting for publication, print or
PURRICATION download a copy of the Affidavit for

Publication.

LUINK TO ITG WEBSITE
\ Link to ITG Website
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Search for a Transaction

On the Transaction Listing Screen, select View / Transactions

Transaction Listing Return to Resource Desk

Create New Transaction

Use the search fields below to locate a commitment or certificate.
Guaranty Type: Transaction/Guaranty # File #: Primary Borrower/Buyer:
@Al OCertificate O Commitment | | |
Prepared By Signed By- Status: Keywords:
Type partial name to load dropdown |~ | Type partial name to load dropdown | =/ Al i} |
Address City Zip:
Date Issued Start Date Issued End [[1Show Rapid Certificate only
‘ mm/ddfyyyy | mm/ddiyyyy [CIShow Commitment having Closing Protection Letter only
{ Search Results
Use the search fields above to locate a commitment or certificate.

Help Desk (515) 725-4357
titleguaranty@iowa.gov
www titleguarantycommercial com

Enter information into one or more of the following fields:

Guaranty Type: Select the appropriate radio button to narrow search results to return commitments,
certificates or both.

Transaction/Guaranty #: Enter the 9 digit transaction number associated with the transaction.
Note! You do not need to include the letter that precedes the transaction number.

File #: Search by the file number assigned to the transaction. This would be the file number assigned by the
field issuer. (optional)

Primary Borrower: Search by entering the primary borrower’s first or last name.
Prepared By: Start typing the person or entity’s name and the system automatically narrow options to select.
Signed By: Start typing the person or entity’s name and the system automatically narrow options to select.

Address: Enter part or all of the address. (Helpful Hint: Enter only the house number and city when searching
by address)

Status: Select the dropdown to view status options, the system will default to return all status types.
Keywords: Search by keyword associated with the transaction.

Selecting the Show Rapid Certificate Only or Show Commitment having Closing Protection Letter Only
will narrow the search results to only those files.

Date Issued Start/Date Issued End: Search by a date range to narrow search results.
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Steps to Start New Transaction

On the Transaction Listing Screen, click on Create New Transaction

% TEST REGION

TITLE GUARANTY

A iati Return to Resource Desk
Create New Transaction _

Use the search fields below to locate a commitment or certificate.

Guaranty Type: Transaction/Guaranty #: File # Primary Borrower/Buyer:
@Al OCertificate © Commitment ‘I ‘ ‘

Prepared By: Signed By: Status Keywords:

| Type partial name to load dropdown A4} | Type partial name to load dropdown M} [All M ‘

Address City: Zip:

Date Issued Start: Date Issued End: [JShow Rapid Certificate only

‘ mmdd/yyyy ‘ mm/ddAyyyy [JShow Commitment having Closing Protection Letter only

Search Result:
Use the search fields above to locate a commitment or certificate.

Begin by answering the questions regarding the transaction. The transaction coverage is built based on your
answers.

Note! Questions/ fields marked with a red asterisk (*) are mandatory fields.

Which participant is this transaction for?*

Test, Jane M
What type of Property is being insured?”
®Residential © Commercial OUnimproved Land OWetlands
What type of transaction is being issued?” @
NOTE: Non Purchase Product (Form 900 or 901) can not be used for coverage in excess of $1,000,000.
®Purchase O Non Purchase Product (Form 900 or 901) O Refinance (Abstract Update) O Installment Contract
Request for."
®Commitment O Cerificale
What type of coverage is being issued?*

W Lender 1st Mortgage

Amount

s & CPL being requested? O'Yes ONo
[CILender 2nd or Junior Mortgage
[10wner

Last Revision 3.8.2016 13
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Which participant is this transaction for?

‘What type of Property i being nsured?
% Reskiential O Commercial © Unimproved Land O 'Watlands

What type of ransaction is being issued?”

& Purchase O Non Purchase Product (Fomm 500 or 801) O Refirance (Absivact Update) O instaliment Corfract
What type of policy is being issued?”

& Commitment O Certiicate
What type of coverage ks being tssued 7

HLencer 151 Mor

Amount:* | F550500
S Linded 20l OF Julidd Wsngage

Amount* | 25000

Amount* [ 300000
Lt thk Primary B Buyed Mame:

John Buyer

List Qeher Borrowen|syBuyen(s) Nama:

Jane Buyer

List i Titheholdars):”

S Selier and Saily Seber

Note! The system defaults to 2006 ALTA forms (the most recent version). Older versions are available
for use by ITG staff only.

Select Property Type. The system defaults to Residential Property. Any Commercial, Unimproved Land or
Wetlands transactions will be handled by ITG staff.

Select the type of transaction by clicking on the appropriate radio button. If the transaction involves an

Installment Contract, click on the @) next to What type of Transaction is being issued? for helpful
instructions.

Select the coverage needed (commitment or certificate). This will open up the next set of questions.
Select the type of coverage (Lender 1st Mortgage, Lender 2nd or Junior Mortgage, or Owner). When
creating a commitment, you can select multiple coverages. When creating a certificate, you can only select

one coverage.

Enter the amount of coverage. You can type numbers only; the computer will fill in the punctuation. For
example, 125000 will be saved as $125,000.00.

When creating a commitment, select Yes or No for CPL (Closing Protection Letter). A Closing Protection
Letter is available for each lender coverage and may be issued by approved field issuers.

Enter the full name of the Primary Borrower / Buyer. Only one name is entered in this field.
Enter the full name(s) of all Other Borrower(s) / Buyer(s), separated by comma(s) or “and”.

Enter the name(s) of the Titleholder(s), as shown on the deed / abstract entry / title opinion. Only the names
are entered here. (You will add tenancy and marital status later.)
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Click on Create Transaction, which brings up the Transaction Details screen.

Link tha Primary BorowsrHuyer Rami

John Bayw

L OB P ot | ) B[4 ) MiiTon!

Jars oy

List i Titkehokden| i

Ham Befier and Saly Bader

Notes:
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Details Screen

The Transaction Detail Banner
The banner at the top of the screen contains information about the transaction, including:

Transaction number: 9 digit number assigned by the system which is unique to the transaction

Property Type: Already selected
File #: Optional field available for the field-issuer’s use

Bill To: Indicates the entity from whom premium payment is expected
Prepared By: The person who is logged in and typing the commitment or certificate
ALTA Version: Already selected

Signed By: The Participant for field-issued, or the ITG Director for ITG-issued.

Search Keywords: Optional field available for ease in searching

Note! This banner remains visible throughout the transaction process.

o

TITLE GUARANTY

Transaction Detail

* indicates a required field

Return to Listing

Save Changes

Transaction #
140000307
Property Type
Residential

File # Prepared By:
[ Test, John

Bill To:* ALTA Version:
Test, John ALTA2006

Signed By:
Test, John
Search Keywords {for Listing screen)

Click below fo view details on right.
7% Commitment
|- Property
| - x General Info
| % Lender First Coverage
| % Endorsements
| Owner Coverage
- Endorsements

X Sthedule B
| Notes
i Archives/snapshots
- Payment Information

Last Revision 3.8.2016

Save Changes |What's Incomplete?

Property Information
Address Number:*

Street Name:*

Secondary Number:

City*

State:* Zip®

Address Unknown:

A [T

County(ies)”

[ICheck if Address Unknown

Legal Description (click to add Number of Acres disclaimer)™

Type cily and select

Policy #: C-140000307

0O ADAIR

DY RS LRAR-9-0-EE[0- % H

[0 ADAMS

[0 ALLAMAKEE
[0 APPANOOSE
[J AUDUBON

[] BENTON

[0 BLACK HAWK
[0 BOONE

[0 BREMER

[J BUCHANAN
[0 BUENAVISTA
[J BUTLER

[0 CALHOUN

[J CARROLL

[0 CASS

[0 CEDAR

[1 CERRO GORDQ

Save Changes
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- Commitment . ..
X Transaction Navigation Bar

x Property
x General Info There is a navigation bar along the left hand side listing separate elements
= % Lender First Coverage  of the commitment or certificate. Each will be marked with a X until that
x Endorsements section is completed. The & next to commitment will remain until the rest
4 2 Owner Coverage of the screens have been completed (indicated by ") It is best to work on
x Endorsements the screens in the order they appear.
X Schedule B
Notes

Archives/snapshots

Payment Information
Begin by clicking on Property.
Included on the Property Information Screen are two Save Changes buttons (top and bottom of the screen).
Clicking on either button will save your work.

Click below t,D view details on right. Guaranty #: C-140000046
X CO A Save Changes | What's Incomplete?
i Property Information
L o Frot G Address Number Street Name:* Secondary Number: City:*
= ender First Goverage
rx x Endorsements d [2015 | Grand Avenue DES MOINES I~
: <1 Owner Coverage State™ Zip* Address Unknown
| x Endorsements 1A -] 50312 [ICheck if Address Unknown
| ' .x Schedule B County(ies)* Legal Description {click to add Number of Acres disclaimer)*
|~ Notes [JMONROE NEEX Y I TR IRNEEY
Archives/snapshots CJMUSCATINE Full Legal Description Here
Payment Information [ O'BRIEN
[ OSCEOLA Note: Notwithstanding Covered Risk 2(c) of the Certificate jacket, ITG does not warrant that the above described Land actually contains the number
O PAGE of acres described herein or that variations in the described Land would not be disclosed by a more current land survey.
O PALO ALTO
O PLYMOUTH
[ POCAHONTAS
M POLK
O POTTAWATTAMIE
O POWESHIEK
O RINGGOLD
OSAC
OscoTT
O SHELBY
O sIoux
O STORY >
O TAMA
Save Changes

To enter the property address, enter the following information:

Address Number: Type the house number here.

Street Name: Type the street address here.

Secondary Number: Type the secondary unit details here.

City: Type and select the city here.

State: Defaults to IA; for properties located within Iowa but containing a mailing address for another state,
type and select the appropriate state)

Zip: Type the zip code here

Check if Address Unknown: Check this box only if the full street address is unknown

County(ies): Check the box next to the county or counties in which the property is located.

Legal Description: Type the legal description exactly as it appears on the abstract / title opinion. If the
description includes language designating a specific number of acres, click on click to add Number of Acres
disclaimer, which will add a disclaimer note to the end of the legal description. When this disclaimer is
added, Schedule B Exceptions will automatically be added to cover general rights of the county which may
not be specifically shown on the title work.

Click Save Changes

Last Revision 3.8.2016 17
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Junior, Owner)

=3¢ Commitment
----- v Property
----- ®x General Info

- »¢ Endorsements
-3¢ Owner Coverage

‘.. % Endorsements
----- ® Schedule B

----- Archives/snapshots
----- Payment Information

-+-»¢ Lender First Coverage

Click below to view details on right.

Once mandatory fields are completed, the line titled Property in

the navigation bar will change froma X toa v Ifthe X

remains, click on What’s Incomplete? to see a list of the fields
that need to be completed.

Note! The What’s Incomplete includes a summary of incomplete fields for the entire transaction.

Click below to view details on right
=% Commitment

- Property

-% General Info

Save Changl | What's Incomplete?

Property Information

Guaranty # C-140000046

. Address Number:™ Street Name:™ Secondary Number: City”
X Lender First Coverage
ol 19015 [ Grand Avenue \ DFS MOINFS
‘ .
Click below to view details on right You have successfully saved but the section is incomplete. = . " Guaranty # C-140000046
#x Commitment Refer to "What's incomplete?" for more details. Towa Title Guaranty - CAP s o @ :
i i-x Property Save Changes | What's Incomplete? €-140000046 ~
i x General Info Property Information
| x Lender First Coverage Address Number-* Street Na City:"
P H
| e SRS 2015 [Grand A roperty DES MOINES -
E Zip is required. 1=
: [ Owner Coverage State™ Zp”
: - 2 Endorsements = o =
. "-x Schedule B . General Info:
. Notes County(ies)™ POLK Legal Des | Primary Borrower/Buyer Entity Type is required
: - Other Borrower(s)/Buyer(s) Entity Type is required
;- Archives/snapshots C1MONROE ~ B % H| Titleholder(s) Entity Type is required.
*- Payment Information [JMUSCATINE Full Legq | Titleholder(s) Tenancy is required
CJO'BRIEN Abstractor is required
[JOSCEOLA Nofe: No| | Abstract Certification Date and Time are required that the above described Land actually contains the number
PAGE of acres {| Abstract Certification Date can not be more than six months prior to d by a more current land survey
o today's date
[JPALO ALTO CMA Form is required
OPLYMOUTH
[1POCAHONTAS
& POLK Lender First Coverage:
Lender First: Type of Sale is required
[ R E Lender First: Originating Lender is required
[ POWESHIEK Lender First: Closing Protection Letter Lender is required
O RINGGOLD Lender First: Closing Protection Letter Address is required
COSAC Lender First: Closing Protection Letter City is required
0O0SCOTT Lender First: Closing Protection Letter State is required. v
CISHELBY Lender First: Closina Protection Letter Zip is required
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General Info

In the navigation bar, click on General Info.

Included on the General Information Screen is information about the parties to the transaction, the
Abstract certification, the Composite Mortgage Affidavit, and contact information.

Status: Indicates the current status

Date Issued: Remains blank until the commitment has been issued

Issued By: Remains blank until the commitment has been issued

Transaction Type: Auto-filled based on prior selection. Use the down arrow to change if necessary.

Premium: Auto-fills based on information entered; will update as/if changes are made

Abstract Cert Date: Enter the date (mm/dd/yyyy) of the last full abstract continuation as shown on the
preliminary title opinion /abstract.

Abstract Cert Time: Enter the hour, minutes, and seconds (if known, or zeros) and AM or PM of the time of
the last full abstract continuation.

Abstractor(s): Using the dropdown menu, select the Abstractor(s) designated on the title opinion/abstract as
providing the last abstract continuation. The abstractors listed operate within the county(ies) selected on the
Property screen.

Title Opinion Attorney: Type the attorney last name or law firm name, then highlight the name to select.
For Field-Issuer Attorneys: this field defaults to the field-issuer, if another attorney’s title opinion is being
used, select that name.

Click below to view details on right. You have successfully saved and completed this section -
=% Commitment Please continue to the next section until all are complete Guaranty #: C-140000046
v Property Save Changes | What's Incomplete?
14 General info General Information
=% Lender First Coverage Status: Date Issued: Issued By:
x Endorsements Pending
= ¢ Owner Coverage Transaction Type:* Premium: Abstract Cert Date:™ Abstract Cert Time:"
x Endorsements Purchase -] $135.00 12112014 =] 08 00 00 AV -
% Schedule B
Notes Abstractor(s)” Title Opinion Attorney:*
Archives/snapshots Participant # Name Jane Test - Test Law Firm
PaymentInformation View 8182 *American Abstract & Titie Co Cl
Select an abstractor here. v

Borrower(s)/Buyer(s)
Is Primary Borrower/Buyer an Individual or
Entity?”

’W\I\lam W. Buyer Individual -

Primary Borrower/Buyer Name:*

Other Borrower(s)/Buyer(s) Name: Is Other Borrower(s)/Buyer(s) an Individual or

Entity?
Susan W. Buyer ‘ Individual
Titleholder(s)
Titleholder(s) Name:* Is Titleholder(s) an Individual or Entity?* What is the Titleholder(s) Entity Type?

‘Sleven S. Seller and Mary M. Seller ‘ Individual

Titleholder(s) Tenancy (as it will appear on Schedule A):*
NOTE: To show NO TEXT, click on Other and leave text box empty.
as joint tenants with full rights of survivorship and not as tenants in common
Oas tenants in common
® Unknown. If tenancy is not known, the following note will appear on Schedule A: ITG does not purport to guarantee whether the above parties hold title as joint tenants with full rights of survivorship
and not as tenants in common or as tenants in common.
Other:
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Borrower(s)/Buyer(s): Auto-fills with information already entered.

Individual or Entity?: Use the dropdown menus to select the entity type of the Primary Borrower/Buyer and
Other Borrower/Buyer. For a natural person, select Individual; for a company, trust, estate, etc., select Legal
Entity.

Titleholder(s): Auto-fills with information already entered.

Individual or Entity?: Use the dropdown menu to select the entity type of the Titleholder(s). For natural
person(s), select Individual; for a company, trust, estate, etc., select Legal Entity.

Entity Type: If the Titleholder(s) Entity Type is Legal Entity, use the dropdown menu to select the
Titleholder(s) Legal Status.

Titleholder(s) Tenancy: Select one of the tenancy options. Select Other and leave the field blank if there is
only one titleholder or legal entity. Select “Other” if tenancy is known but the language does not match
either of the first two options, and type the tenancy language in the “Other” field.

Composite Mortgage Affidavit: Select either All Purpose or Primary Residence. Complete the fields
CMA Titleholder 1 and 2 with the name(s) of the Titleholder(s). (Click on Copy from Titleholder(s) to
prefill the CMA Titleholder 1 field with the names of the Titleholders, then cut and paste the second name to
the CMA Titleholder 2 field.)

Mail To: Complete these optional fields with contact information. If desired, click the box Click to include
mailing sheet with printed commitment.

Click Save Changes.

Composite Mortgage Affidavit
CMA Form™ O All Purpose ® Primary Residence
CMA Titleholder 1 (Copy from Titleholder(s)) CMA Titleholder 2:
Steven S. Seller ‘ Mary M. Seller
Mail To
[ Click to include mailing sheet with printed certificate.
Contact Name: Company Name Mailing Address 1: Mailing Address 2:
Mailing City Mailing State: Mailing Zip Code: Phone Number
| A | |
Fax Number Email Address:
Save Changes
You have successfully saved and completed this section.
Please continue to the next section until all are complete.
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Adding Lender First Coverage

In the navigation bar, click on Lender First Coverage (or whichever coverage is listed next). Included on
the Lender First Coverage screen is information about the mortgage and Closing Protection Letter.

Also available is Remove This Coverage button, which if selected brings up a box “Are you sure you want
to remove this Coverage?” Select OK to remove the lender’s first coverage.

Loan Number: Type the loan number here, if available

Coverage Amount: Auto-fills with information already entered, and changes can be made if necessary.
Type of Sale: Defaults to Fee Simple; other options are available using the dropdown arrow.

Total Premium: Auto-fills with information in place; will update as changes are made

Lender: Begin typing the lender and select from the dropdown list. The system saves a “short list” of the last
lenders used; if you need a lender not shown on your short list, click on View All, then type the lender name
and highlight to select it from the list. If you need a lender which does not appear on the master list, contact
the Iowa Title Guaranty Help Desk at 515-725-4357.

Name of Proposed Guaranteed to Appear on Schedule A: This field displays the lender’s name as it will
appear on the Commitment Schedule A, and is editable if the lender requests that their name be tweaked
(changed slightly from how it appears on the dropdown menu). Type the name of the lender as requested,
followed by “its successors and/or assigns”.

Click below t_o View details on right. Guaranty # C-140000046
i Co;nmltment ‘ Save Changes H Remove This Coverage || Print CPL ‘What‘s Incompletz?
M Gmpert\lj‘ i Lender First Coverage
' ‘/ Loan Numbar Coverage Amount ™ w Type of Sale”
e eI SHE000000 Fee Sple i
& Endorsements —
< % Owner Coverage Total Premium:
- % Endorsements iﬂgm
ender
-% Schedule B
Noles Bank lowa - CEDAR FALLS - 6804 UNIVERSITY AVE " WViewAl
N Name of Proposed Guaranteed to Appear on Schedule A
- Payment Inormaton Bank lowa fs successars andlor assigns, CEDAR FALLS, 1A
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Closing Protection Letter (CPL): If Closing Protection Letter was selected when the transaction was

started, this box will be checked, or it can be checked now by a field issuer who has been pre-approved as an
ITG Closer.

Note! This field is visible only to ITG Closers.

ITG Closer: A field issuer who has been pre-approved as an ITG Closer will only be allowed to add a CPL
naming himself/herself as the ITG Closer. The ITG Closer field is not editable.

CPL Lender: Begin typing the lender name and select from the dropdown list. The system saves a “short
list” of the last lenders used; if you need a lender not shown on your short list, click on View All, then type
the lender name and highlight to select it from the list. If you need a lender which does not appear on the
master list, contact the Help Desk at 515-725-4357.

CPL Wording: Defaults to standard wording which follows the lender’s name as it appears on the CPL.
However, this field is editable if the lender requires different wording.

CPL Lender Address 1, Address 2, City, State and Zip: These fields auto fill when the CPL Lender is
selected, but the fields are editable if changes are needed.

The CPL can be printed by clicking on Print CPL (next to What’s Incomplete?) The CPL will be in Draft
form until the commitment has been issued.

Note! The commitment and CPL are separate documents and will not print together.

Click on Save Changes.

_ | AANNE UAEEAA G LM ML A g A ey
M Closing Protection Letter (CPL)
CPL Lender*
Merchants Bank, National Associ_alion _ _ * WMView Al
CPL Wording [ Dislayed as"enderNeme - Maling Adcres} CPL Lender Address 17 CPL Lender Address 2:
| its subsidiaries and affiliates, successors and/or assigns, as their interest may appear |316 MAIN ST
CPL Lender City* CPL Lender State™ CPL Lender Zip*
‘LACRESCENT MN |7 || 95947-1157

Save Changes

You have successfully saved and completed this section.
Please continue to the next section until all are complete.
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In the navigation bar, click on Endorsements (immediately below the Coverage just completed), which
brings up the Endorsements screen.

Endorsements available for that coverage are listed in the Endorsement List with the most commonly
requested endorsements first in bold type, then the remainder of the endorsements in alphabetical order.
Included in the listing are the ALTA numbers (if applicable) and the premium due, if any. Clicking on the 0
brings up a short description of the endorsement, the underwriting requirements and the text of the
endorsement. To select an endorsement, click on the box next to the endorsement, then Save Changes.

Click below t_o view details on right. Save Changes
% Commitment
+ Property To add an endorsement, click on for each endorsement from the Endorsement List below, and then click on the Save Changes button
+ General Info To complete the variable text for the endorsement (endorsements marked with X ), click on the Edit link. When the v shows, the endorsement is ready to issue
= Lender First Coverage ALTA # uw Endorsement $
- x Edit v Comprehensive 1 - Improved Land $0.00 ] o
i [#x Owner Coverage Edit v 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 2] w
i % Endorsements Edit x Location - Condeminium $0.00 (2] w
x Schedule B
i Notes -
: Endorsement List
- Archives/snapshots
: Click on [ for each Endorsement, and then click the Save Changes button. Added endorsements will shaw in box above
- Payment Information
uw Endorsement $ ‘
[m] 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 [>] ~
O Location - Condominium $0.00 ]
[m] 22-08 Location - Residential (ALTA 22-06) $0.00 @
O 5-06 Planned Unit Development (PUD) - Lender ALTA 5-06 (Revised 2/3/2010) $15.00 >
O Balloon Mortgage $15.00 2]
r 9-06 Comorehensive 2 - Lender's Restrictions. Encroachments. Minerals (ALTA 9-06) $15.00 2]

A v next to the endorsement name indicates that no edits are needed or possible.

A X next to the endorsement name indicates that edits are required. Click on Edit to bring up the text of the
endorsement, which includes ***Variable*** wherever an edit is needed. A corresponding Variable box is
found at the bottom of the screen. Click on the Q for help tips. Type the necessary information in the
Variable box, then click on Update, or click on Cancel to undo the edits. If all mandatory Variable boxes
have been completed, the endorsement indicator will change froma X toa v/

If an endorsement was selected in error, use the {fj to remove it.

U LUNIISIS 1S NG IS WAL U1 1T S SIS (S IO STHIS I3 HIGHRGU WAL 9%, LU 1 IS LU IR, YE ST WIS T SIS, 41 SHUUI SIS 19 19Ty L 199UG

v Generar i
<y Lender First Coverage ALTA # uw Endorsement $
$*J Endorsements]| Edit v Comprehensive 1 - Improved Land $0.00 ) w
=% Owner Coverage Edit 5106 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 e =
x Endorsements @ Location - Condominium 50.00 ) o
x Schedule B
i~ Notes Premium: $ 000
Archives/snapshots Endorsement Text:

Payment Information B SO e ==l Ao

ITG guarantees against loss or damage sustained by the Guaranteed by reason of any inaccuracies in the following assurances:

1. That, according to the Declaration of Condominium recorded as ***Variable1***, and as amended from time to time, the Land is part of a Condominium Property.
2. That, the building on the Condominium Property has the No. ***Variable2*** thereon, indicating that the same is known as ***Variable3***
[This endorsement is issued as part of the certificate. Except as it expressly states, it does not (i) modify any of the terms and provisions of the certificate, (ii) modify any prior endersements,

(iii) extend the Date of Certificate, or (iv) increase the Amount of Coverage. To the extent a provision of the certificate or a previous endorsement is inconsistent with an express provision of
his endorsement, this endorsement controls. Otherwise, this endorsement is subject to all of the terms and provisions of the certificate and of any prior endorsements.

Note: When this endorsement is printed, the text you enter below will replace the corresponding ““*Variable*** tags located in the above text.

Variable 1
Variable 2
Variable 3:
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Owner Coverage

In the navigation bar, click on Owner Coverage (if any).

Also available is Remove This Coverage button, which if selected brings up a box Are you sure you want
to remove this Coverage? Confirm by selecting OK.

Loan Number: Type the loan number here, if available

Coverage Amount: Auto-fills with information already entered, and changes can be made if necessary.
Type of Sale: Defaults to Fee Simple; other options are available using the dropdown arrow.

Total Premium: Auto-fills with information in place; will update as changes are made

Click on the box Check for free Owner Coverage (Primary Residence Only) if this transaction is eligible
for free coverage. This changes the Total Premium to zero once changes are saved.

Click on Save Changes.

PR R Peast continus o e Xt ecton untlall are complets Guarenty #: C-140000045
- Property ‘ Save Changes H Remove This Coverage ‘What’s Incomplete?
: + General Info Owner Coverage
<-v Lender First Coverage Loan Number Coverage Amount.* m Type of Sale”
| 'y Endorsements ‘2014554554 ‘$1 70,000.00 Fee Simple I}
T ‘/_ Total Premium:

| '-x Endorsements $0.00 ¥ Check for free Owner’s Coverage (Primary Residence Only)

2 Schedule B
Notes Save Changes

Archives/snapshots You have successfully saved and completed this section
Please continue to the next section until all are complete.
Payment Information

Endorsements are rarely issued with Owner Coverage, but are available. In the navigation bar, click on
Endorsements, which brings up the Endorsements screen next to the navigation bar. Complete the
Endorsements screen as described above. If no endorsements are needed, click on Save Changes.

Click below to view details on right. Save Changes
= x Commitment
v Property You have successfully saved and completed this section

Please continue to the next section until all are complete.
To add an endorsement, click on || for each endorsement from the Endorsement List below, and then click an the Add button
To complete the variable text for the endorsement (endorsements marked with X ), click on the Edit link. When the v* shows, the endorsement is ready to issue

-+ General Info
=y Lender First Coverage
v Endorsements

v Owner Coverage ALTA# uw Endorsement 8
\f This coverage currently has 0 endorsements. To add an endorsement to this coverage, select it from the list on the left and click "Add"
X Schedule B
thef Endorsement List
Archives/snapshots . ’ . .
Click on [ for each Endersement, and then click the Save Changes button. Added endorsements will show in box above
Payment Information
ALTA# UW  Endorsement s I

O 4.1-06 Condominium - Owner ALTA 4.1-06 (Revised 4/1/2010) $15.00 @ Al
(m} 5.1-06 Planned Unit Development (PUD) - Owner ALTA 5.1-06 (Revised 10/16/2008) $15.00 @
a Comprehensive 6 - Restrictions $15.00 2]
(] 4.1-06 Condominium - Owner (ALTA 4.1-06) $15.00 2]
O ~ Encroachment Endorsement $15.00 @
m] Gap Coverage $15.00 @
[m] 13-06 ~ Leasehold - Owners (ALTA 13-06) $0.00 2]
m] 706 Manufactured Housing Unit (ALTA 7-08) $15.00 @
m] 18.1-06 ~ Multiple Tax Parcels (ALTA 18.1-06) $15.00 @
O 5.1-06 Planned Unit Development (PUD) - Owner (ALTA 5.1-06) $15.00 2]
[m] 18-06 ~ Single Tax Parcel (ALTA 18-06) $15.00 2] “
Save Changes

You have successiully saved and completed this section
Please continue to the next section until all are complete.
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Schedule B

In the navigation bar, click on Schedule B. Dropdown lists of suggested text are located in the box on the
left titled Additional Schedule B Options. The body of Schedule B is located within the box on the right.
Begin working in the body of Schedule B.

Schedule B Part I includes requirements. Part II includes exceptions to the property, and Notes.
Note! This is a change from previous versions of CAP.

Schedule B has been auto filled based on information already entered into the prior transaction screens.
Each section may include: paragraphs which are not editable and cannot be removed; paragraphs which are
not editable but can be removed; and paragraphs which are editable and can be removed. Each editable
paragraph is contained within a box, indicating that the text within this box can be changed. Additional
paragraphs can be added by selecting an item from the Additional Schedule B Options lists. Also, additional
blank editable paragraphs can be added by clicking on the [£]] at the beginning of that section.

Click below to view details on right Save Changes
- % Commitment
v Property Additional Schedule B Options
¥ General Info Add IOWA COMMITMENT SCHEDULE B - PART |
I-v Lender First Coverage > Requirements of Record TITLE GUARANTY
g Endtgsements > Requirements not of Record Instruments in form suitable for guaranty which must be executed, delivered, and duly filed for record: £
=+ Owner Coverage jj Exceptions 1. Warranty Deed from Steven S. Seller and Mary M. Seller and spouse(s) if any, to William
v’ Endorsements > Notes for Information W. Buyer and Susan W. Buyer conveying the above described property. Note(s): The
$ Schedule B marital status of the grantor(s) of the deed must be shown on the deed s s
Notes
Archives/snapshots
Payment Information 2. Real Estate Mortgage from William W. Buyer and Susan W. Buyer and spouse(s), if any,

to Bank lowa, securing a debt in the amount of $150,000. Note: The marital status of the
borrower(s) must be shown on the mortgage:

Release and satisfaction of the mortgage described in from Part II ‘

Additi qui , if any, disclosed below: B

1. Composite Mortgage Affidavit signed by the titieholders/buyers and sellers of the subject
property and notarized

2. The ITG closer must search the Mechanic's Notice and Lien Registry at the time of closing
and obtain either a lien waiver, proof of payment, or satisfaction from those contractors or
material suppliers that have posted a Commencement of Work, a Preliminary Notice, or a
Mechanic's Lien to the MNLR

3. Pre-closing search performed by the abstractor.

COMMITMENT SCHEDULE B - PART Il

Schedule B of the Certificate to be issued will contain the ing five i and other

matters listed below as exceptions 6, etc., unless the same are disposed of to the satisfaction of ITG:

To view the Additional Schedule B Options, click on the arrow (>) next to the appropriate section name,
which opens the options available for that section.

Note! Requirements of Record includes items that need to be recorded.
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Completing Schedule B

To read the text of the item, click on the title. The text appears in a pop-up box. To close the pop-up box,
click on the x in the top right corner of the box.

v’ General Info
i & Lender First Coverage
| v Endorsements
v Owner Coverage
v’ Endorsements

- Notes
i Archives/snapshots
- Payment Information

Additional Schedule B Options

~ Requirements of Record

‘

Title =

100o00DoO0oooo

S
Deeds - Corporatior|
Deeds - LLC Autho
Deeds - Warranty
Deeds- Vesting
Future Advance - Pi
Judgment- General
Judgments- Specifi
Lease - Commitmer|
Mortgage- Dismiss:

Release and satisfaction of the judgment(s) described in paragraph(s) __ below

IOWA
COMMITMENT SCHEDULE B - PART
TITLE GUARANTY
s o @ for guaranty which must be executed, delivered, and duly filed for record: &
teven S. Seller and Mary M. Seller and spouse(s) if any, to William
‘W. Buyer conveying the above described property. Note(s): The
ntor(s) of the deed must be shown on the deed . S0
from William W. Buyer and Susan W. Buyer and spouse(s), if any,
§ a debt in the amount of $150,000. Note: The marital status of the  » r
iown on the mortgage
n of the mortgage described in from Part Il
R ]

Select the paragraph you need by clicking in the box next to the name, then click on Add.

The selected paragraph will be added as the last numbered paragraph in that section. To close the list of
Options, click on the down arrow (v) next to the section name.

Click below to view details on right.
+ % Commitment

v Property

v General Info

v Endorsements
=+ Owner Coverage
“-y Endorsements
$ 4 Schedule B
Notes
- Archives/snapshots
Payment Information

=+ Lender First Coverage ‘

Save Changes

Additional Schedule B Options

~ Requirements of Record

Title

Deeds - Corporation Authority to Execute
Deeds - LLC Authority to Execute

Deeds - Warranty

Deeds- Vesting

Future Advance - Priority

Judgment- General Release

lidnmente Snarific Dalasca

IOWA
TITLE GUARANTY

Instruments in form suitable for g!

1

2.

COMMITMENT SCHEDULE B - PART |

y which must be , and duly filed for record: £
Warranty Deed from Steven S. Seller and Mary M. Seller and spouse(s) if any, to William
W. Buyer and Susan W. Buyer conveying the above described property. Note(s): The
marital status of the grantor(s) of the deed must be shown on the deed

Real Estate Mortgage from William W. Buyer and Susan W. Buyer and spouse(s), if any,
to Bank lowa, securing a debt in the amount of $150,000. Note: The marital status of the  * *
borrower(s) must be shown on the mortgage.

To remove a paragraph, click on the [l next to that paragraph, and select OK to the question Are you sure
you want to delete this item? To change the order that the paragraphs appear, click on the up / down arrow
next to the paragraph. The numbering of the paragraphs will automatically update as paragraphs are moved or

removed.

Click below to view details on right.
<% Commitment
v Property
v General Info
=v Lender First Coverage
-4 Endorsements
=y Owner Coverage
v Endorsements
™ schcauio o)
Notes
Archives/snapshots
-~ Payment Information
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Save Changes

Additional Schedule B Options

~ Requirements of Record

Title

lJooooooooooooao

Deeds - Corporation Authority to Execute
Deeds - LLC Authority to Execute

Deeds - Warranty

Deeds- Vesting

Future Advance - Priority

Judgment- General Release

Judgments- Specific Release

Lease - Commitment Requirement
Mortgage- Dismissal

Mortgages- Release

Multiple Tax Parcels

Open-End Mortgage Release Requirement
Probate- General Requirement

Drnhatn NMand Damicamant

IOWA
TITLE GUARANTY
Instruments in form suitable for g
1.

Additional Reauirements. if anv. disclosed below: £

COMMITMENT SCHEDULE B - PART |

y which must be , and duly filed for record: B

Warranty Deed from Steven S. Seller and Mary M. Seller and spouse(s) if any, to William
W. Buyer and Susan W. Buyer conveying the above described property. Note(s) The
marital status of the grantor(s) of the deed must be shown on the deed

Real Estate Mortgage from William W. Buyer and Susan W. Buyer and spouse(s), if any,

to Bank lowa, securing a debt in the amount of $150,000. Note: The marital status of the r
borrower(s) must be shown on the mortgage.

Release and satisfaction of the mortgage described in from Part Il

Release and satisfaction of the judgment(s) described in paragraph(s) ___ below.
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Schedule B—Part 1

Part I includes a section for requirements of documents which must be filed (recorded with the county
recorder), and a section for requirements of documents or services not needing to be filed.

Instruments to be filed:

For a purchase transaction, the first paragraph is an auto filled Deed from the current titleholder(s) to the
buyer(s)/borrower(s), followed by an empty editable box. The Deed sentence is not editable, but additional
text can be added within the box according to the examining attorney’s requirements.

For a transaction covering a Lender First or Lender Junior mortgage, a paragraph for each proposed mortgage
is auto filled requiring a mortgage from the buyer(s) / borrower(s) to the lender, for the amount of coverage/
mortgage. If the buyer(s)/borrower(s) are Individuals, the requirement includes a Note requiring that the
marital status of the borrower(s) be shown on the mortgage.

An editable paragraph is available to require the release and satisfaction of a mortgage. This paragraph
includes a blank line, to be completed with the Schedule B paragraph number(s) of the mortgage(s) to be
released. See the Special Exceptions instructions below. If no current mortgage is shown as an exception,
this requirement can be removed by clicking on the [J

Additional requirements can be selected from the Additional Schedule B Options, or added, if necessary, by
clicking on the 53] at the beginning of the section, then typing the requirement into the empty box.

IOWA
— || Add TITLE GUARANTY COMMITMENT SCHEDULE B - PARTI

Instruments in form suitable for guaranty which must be executed, delivered, and duly filed for record: £

1 Warranty Deed from Steven 5 Seller and Mary M Seller and spouse(s) if any, to William
W. Buyer and Susan W. Buyer conveying the above described property. Mote(s): The
marital status of the grantor(s) of the deed must be shown on the deed.

L |
2.  Real Estate Mortgage from William W. Buyer and Susan W. Buyer and spouse(s), if any,
to Bank lowa, securing a debt in the amount of $150,000. Note: The marital status of the L ¢
borrower(s) must be shown on the mortgage.
3. |Release and satisfaction of the mortgage described in from Part Il
L |
4. Release and satisfaction of the judgment(s) described in paragraph(s) below.
4 r W

Delete Itemn
Additional Requirements, if any, disclosed below: E
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Additional Requirements (not to be filed)

Various default paragraphs are included with each transaction commitment, including the requirement for
an executed Composite Mortgage Affidavit, and a search of the MNLR.

Other requirements will be auto filled based on selected endorsements.

Additional requirements can be selected from the Additional Schedule B Options, or added, if necessary, by
clicking on the [£]at the beginning of the section, then typing the requirement into the empty box.

v General Info
=y Lender First Coverage
v Endorsements
=v Owner Coverage
-+ Endorsements
« S
Notes
Archives/snapshots
Payment Information

v v v v

Requirements of Record
Requirements not of Record
Exceptions

Notes for Information

v General Info
=+ Lender First Coverage
i~y Endorsements
=y Owner Coverage
v Endorsements
W schcduioo)
Notes
Archives/snapshots
Payment Information

Last Revision 3.8.2016

> Requirements of Record
~ Requirements not of Record

Title

OO0 o0 ooooooooooooooao

Access - Endorsement

Buyer Search

CCR- HO Letter

CCR- Waiver

CMA

Comp 2 - Lender's Improved Land
Comp 4 - Owner's Unimproved Land
Comp 5 - Owner's Improved Land
Condo- HO Letter

Condo- Waiver

Contiguity - Multiple Parcels
Contiguity - Single Parcels

Future Advance - Priority
Judgments- Sidewalk Requirement
Location

Manufactured Housing — Certificate of Title in the
Requirements Not of Record

Manufactured Housing - Permanent Foundation
Manufactured Housing - Taxed as Real Property
Mortgages - Corporation Authority to Execute

IOWA
TITLE GUARANTY COMMITMENT SCHEDULE B - PART |
Instruments in form suitable for which must be , and duly filed for record: £

1. Warranty Deed from Steven S. Seller and Mary M. Seller and spouse(s) if any, to William
W. Buyer and Susan W. Buyer conveying the above described property. Note(s): The
marital status of the grantor(s) of the deed must be shown on the deed

S ]
2. Real Estate Mortgage from William W. Buyer and Susan W. Buyer and spouse(s), if any,
to Bank lowa, securing a debt in the amount of $150,000. Note: The marital status of the — » +
borrower(s) must be shown on the mortgage:
3. |Release and satisfaction of the mortgage described in #9 from Part II.
SR ]
4 Insert another requirement HERE
R ]

IOWA
COMMITMENT SCHEDULE B - PART|
TITLE GUARANTY
Instruments in form suitable for guaranty which must be executed, delivered, and duly filed for record: &
1. Warranty Deed from Steven S. Seller and Mary M. Seller and spouse(s) if any, to William
W. Buyer and Susan W. Buyer conveying the above described property. Note(s): The
marital status of the grantor(s) of the deed must be shown on the deed ) .
3
2. Real Estate Mortgage from William W. Buyer and Susan W. Buyer and spouse(s), if any,
to Bank lowa, securing a debt in the amount of $150,000. Note: The marital status of the — » r
borrower(s) must be shown on the mortgage
3. |Release and satisfaction of the mortgage described in #9 from Part Il
N |
4. |Insert another requirement HERE.
I |
Additional Requirements, if any, disclosed below: &
1. Composite Mortgage Affidavit signed by the titleholders/buyers and sellers of the subject |
property and notarized !
2. TheITG closer must search the Mechanic's Notice and Lien Registry at the time of closing
and obtain either a lien waiver, proof of payment, or satisfaction from those contractors or
material suppliers that have posted a Commencement of Work, a Preliminary Notice, or a !
Mechanic’s Lien to the MNLR
3. Preclosing search performed by the abstractor. b r
4. |The abstractor must perform a name search on the buyers/borrowers and any claims or
Judgments against the buyers/borrowers revealed by that search that would be liens on N _—
the real estate must be released and satisfied
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Schedule B—Part 11

Exceptions found on the preliminary title opinion will be included, along with standard ITG exceptions
included on all commitments.

Paragraphs 1 — 7 describe the standard exceptions which are not editable.

Special Exceptions

Special Exceptions begin with paragraph 8, some of which are exceptions that are not editable. Editable and/
or removable items include:

Real estate taxes: The sentence describing the current tax year is not editable. The text describing the tax
status is based on the certification date and time entered in the General Information screen. If the text
describing the tax status is inaccurate you may add corrective language in the box below.

Special Exceptions: £
8. The !ien of the taxes for the July 1, 2013 - Ju_ne 30, 2014; fiscal year and thereafter, with

second half due on March 1, 2015 (delinquent after March 31, 2015). )
First installment paid. Second installment unpaid, but not delinquent.

Notes:
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Mortgage: A fill-in-the-blanks paragraph appears to prompt the user to include all pertinent mortgage
information. Each current (unreleased or improperly released) mortgage will be described in its own
paragraph, so paragraphs can be added by clicking on the [£3]. If there is no current mortgage to be released,
use the [ remove this exception.

Note! The default exception regarding ordinances and regulations of the city and county covers all
zoning and other ordinances and regulations. It is not necessary to add specific exceptions describing
ordinances or regulations for the city or county.

Plat(s): The default exception is a generic description which covers any plat(s) affecting the subject property.

Declarations, covenants etc: The default exception is a generic description which covers any declarations,
covenants, restrictions, easements, reservations, rights or options affecting the subject property.

Additional exceptions can be selected from the Additional Schedule B Options, or added, if necessary, by
clicking on theé at the beginning of the section, then typing the exception into the empty box. Additional
exceptions will be described on the preliminary title opinion, such as judgments, restrictive covenants or
easements detailed with the filing information, or objections to title described by the examining attorney. For
each exception requiring curative action (whether filed or not), a requirement must be added to the proper
section of Schedule B Part 1.

Special Exceptions: £

8. The lien of the taxes for the July 1, 2013 - June 30, 2014, fiscal year and thereafter, with
the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
second half due on March 1, 2015 (delinquent after March 31, 2015).

First installment paid. Second installment unpaid, but not delinquent.

9. |Mortgage from Steven S. Seller and Mary M. Seller to Midwest Lender dated January ~
2, 2001, filed January 4, 2001 in Book 2001, page 1, to secure an indebtedness of .
$142,000.00. Assignment to National Lender filed January 4, 2001 in Book 2001, page .
5.

10. |Open End Mortgage from Steven S. Seller and Mary M. Seller to Midwest Lender
dated January 2, 2001, filed January 4, 2001 in Book 2001, page 6, to secure an
indebtedness of $14,000.00.

11. Ordinances and regulations for the city and county in which the property is located. b

12. Plat(s) filed with the recorder's office for the county in which the property is located,
including all easements, building setbacks, restrictions, reservations, and notations.

13. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of
record with the recorder's office for the county in which the property is located.

14. [Utility easement in, over or under the East 10 feet of the property in favor of Local

Water Company filed March 4, 1989, in Book 1989 page 1|
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Notes and/or Instructions

This section describes the endorsements which were pre-selected for each coverage, instructions for electing
free Owner coverage, and other auto filled notes based on information entered previously in the transaction.
Additional Notes can be selected from the Additional Schedule B Options, or added, if necessary, by clicking
on the [ at the beginning of the section, then typing the note into the empty box. Notes may include any
information required by the lender but not allowed in the body of Schedule B based on Underwriter
requirements, such as tax parcel numbers and amounts, judgment amounts, name of the abstractor, etc.

Click Save Changes

Notes and/or Instructions: E

1. Lender First has been approved for the following endorsement(s):
Balloon Mortgage, Comprehensive 1 - Improved Land, Environmental Protection Lien
ALTA 8.1-06 (Revised 4/1/2010)

2. At closing the buyer(s) of a primary residence may elect to receive a free Owner's
Certificate from the Title Guaranty Division if the purchase amount is $500,000.00 or less. N
The buyer(s) must elect the free coverage and provide the purchase price on the ' .
Composite Mortgage Affidavit (2006 version).

3.  Owner has been approved for the following endorsement(s):

None

4. Buyerls‘ search performed against William W. Buyer and Susan W. Buyer, with no liens
found, N -

End of Schedule B

Notes:
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Issue a Commitment

In the navigation bar click on Commitment, which brings up the screen containing an overview of the com-
mitment next to the navigation bar. This screen includes details of the transaction, with a link back to Sched-
ule B. Possible selections tabs appear at the top of the screen:

Issue: When clicking on Issue, the system will perform the final edit checks to verify that necessary fields
have been completed and underwriting rules have been followed. The status will then change to Issued, Au-
dit (if the processor is in Audit status) or Underwriting (if the endorsements / coverage amount / coverage
date require underwriter review).

Cancel: When clicking on Cancel, the status will change to Cancelled.

Note! When cancelling a file the system requires a note stating the reason for cancellation.

Cack below by wess detals on ight Gurardy #: C-15000000;
v L o o Uincenending | Send Io Audl | jdcliew Coverap » A Cortficate » Whaf's Incormplele?
v Fropery
¥ Genaa
¥ Lk ¥
o Dwmet Coverage Sor | CowOanfl Dowlsed | lsswedBy | Tasactin Type Ay [ Asairactors)
e $135.00 . Puchase  Jane Test. Tes Liw Frm BsEver Abstact Company

Preview: Clicking on Preview brings up a pdf version of the commitment in draft format that includes
Schedule A, Schedule B, and Composite Mortgage Affidavit.

Preview the Transaction Quote: Selecting Transaction Quote under the Select what to preview
dropdown and then clicking Preview will download a PDF of the transaction quote in draft format.

Preview CPL: Selecting Lender First CPL under the Select what to preview dropdown and then clicking
Preview will download a PDF of the closing protection letter in draft format. If there is more than one CPL
each CPL will be previewed separately.

Send to Underwriting: Selecting Underwriting indicates that you would like to have the commitment re-
viewed by an underwriter. You must add a Note of explanation. The ITG underwriter will review the file,
if necessary contact the participant/processor with questions, and then place the commitment in pending or

issued status accordingly.

Note! Allow time for underwriter review. Review Notes for underwriter comments and suggestions.
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Send to Audit: Selecting Audit indicates that you would like to have the commitment reviewed. You must
add a note of explanation for the Audit staff. The audit team member will review the file and contact the par-
ticipant / processor with questions, or issue the commitment.

Note! If your file was sent to audit status I'TG staff will notify you when a review is complete.

Notes:
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ChCk ekt 10 vies details on nght Owarview Guaranty # C-160000002
+ Commitment

Issun || Cancel | Select whal fo previes = || Praview | Send 1o Underwnting || Send iudl | Add New Coveragr = | Add Qeriificate = \Whal's Incompha?

*Ga to Archives/snapshobs 10 print

_Gﬂﬂ.l'!l Infarmaticn

| Total Premium | Status | CreateDate | Datelssued | Issued By | Transaction Type| Attormay Abstractor(s)
$135.00 Pending 1 "“Rﬂ a8 Purchase Jane Test - Test Law Fam BestEver Abstract Company
Titieholder(s) . .
Name Tenancy Entity Type I Legal Status

Sieven 5 Seler and Mary M. Seller a5 jomi tenants. with full nghts of sunvorship and ot as lenants in common. | Indrdual

Add New Coverage: Click on this dropdown menu to add another coverage to the commitment.

By adding a coverage, another subset of screens will appear in the navigation bar designated with * and
the already completed Schedule B will again be designated with a

Complete the new coverage as described above. Review Schedule B for changes made with regard to the
newly added coverage, and Save Changes.

After the draft version of the commitment has been reviewed and approved, the commitment can be issued.
Click on Issue. Click on OK when asked Are you sure you want to issue this guaranty?

The system performs the last edit checks. If errors or omissions are discovered, a red message will appear
describing the fields which need to be edited or completed.

Transaction Detail Return to Listing

*indicates a required field

| save Changes ]
Transaction # File # Prepared By Signed By

Enter the necessary information into the fields, Save Changes, and click on Issue. Once all fields have been
entered correctly, the Transaction Status changes to Issued.
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Printing an Issued Commitment
Cixk beolow %0 view dotads on nght
v Comer
v Prog
v’ General Info

nent

iy
v’ Lender Frst Coverage
v’ Endorsements
v’ Owner Coverage
v’ Endorsoments
v Schedule B

Notes

Payment Informabon

In the navigation bar click on Archives/Snapshots. This section is divided into active and archived down-
loads. Each time a commitment is issued the system will move the previous commitment, CPL (if applicable)
and transaction quote to the archives section. The most recent version of each file will appear in the Active
section.

Ciick below 10 view details on nght q Download Selected
v Comeitment s N

C-150000154 Lender First CPL Issued 62672015 1246 PM bon L
4 C-150000154 Issued 6:26:2015 12 46 PM
v Transacton Quote 6262015 12 46 PM o )
Archives
Select Name Description Upload Date
Archeves have not been created

To print an issued commitment, CPL or transaction quote select the box of each document to be printed and
click Download Selected.

Each document selected will download to a zip file. The zip file can be saved and printed or emailed.

Note! If a commitment was issued before July 1, 2015 the transaction quote will not be available in the
archives/snapshot screen. It can be printed from the commitment overview screen.

P Favorites Name Type Compressed size Password Size Ratid
Ml Desktop B C-150000154_Commitment_201506... Adobe Acrobat Document 69K8 N 179K 64
& Downloads L C-150000154_TramsactionQuote 20... Adobe Acrobat Document BK8 | 9K8 31
5. Recent Places

The footer of all pages of the commitment and CPL contain Verification Codes unique to that commitment
and CPL. See instructions for Resource Desk.

(¢)  adocument executed under a falsitied, expired, or otherwise invalid power of attorney:

(f)  adocument not properly filed, recorded, or indexed in the Public Records including failure to perform those acts by
electronic means authorized by law; or

(2)  adefective judicial or administrative proceeding.

CERTIFICATE NO.: L-140000046 VERIFICATION CODE: {72e-1ca3-53b4-d0df

NOTE: Revised December 11, 2014 at 01:22:39 PM. This revision does not extend the Date of Certificate unless otherwise specified oy st

LAND TITLE
ASIOCIATION

Copyright 2014 American Land Title Association. All rights reserved.

The use of this Form is restricted to ALTA licensees and ALTA members in good standing as of the date of use. All other uses are prohibited. Reprinted under license from the American Land k
Title Association

Last Revision 3.8.2016 35



CAP 2.0 User Guide —Edit a Commitment (Lender, Junior,
Owner)

IOWA TITLE GUARANTY

Changes can be made to an issued commitment at any time before the closing occurs.

Locate the commitment. Select View / Transactions, and enter the transaction number, file number, borrower
name, or other search criteria, and click on Search. Within the Search Results, click on View next to the
transaction number to get to the Transaction Detail screen.

Transaction Listing Retum to Resource Desk
Croato Now Transaction

Use the search fields below to locate a commitment or certificate.

Guaranty Type: Transaction Guaranty & Fila # Primary Bormowear/Buyer
WAl O Cortificate O Commitment 160000012
Prepared By Signed By Status. Keywords:
Typer partial name o bad dropdown = | Type partial name to ioad dropdown QL]
Addrass City. Zipe
Datter Issued Start Diate Issued End Show Raped Certificate only

mmiddyyy mevddAyyy Show Commitmant having Closing Protection Letier only

Search

Search Results

To open a Transaction, click on “View” below.
Open Transaction # Guaranty # File # Borrower/Buyer Address Prepared By Signed By Status Date Issued Type: Keywords
R

View 160000012 C-160000012 Waller W. Buyer 2015 Grand Avenue Test, Jane Test, Jane lssuad 382016

Changes can be made to an issued commitment at any time before the closing occurs.

Locate the commitment. Select View / Transactions, and enter the transaction number, file number,
borrower name, or other search criteria, and click on Search. Within the Search Results, click on View
next to the transaction number to get to the Transaction

You will land on the screen containing an overview of the commitment. Click on Amend, and answer OK
to the question Are you sure you want to amend this guaranty? This changes the commitment status to

Pending.

Click below 1o view datails on right Ovellview Guaranty . C-160000012
¥/ Lol Cocal || Amend | Add chficaln
v Proparty
v Gitniril In

¥ Leng Rrage
rf E : General Information i ' T — I Atiorney [ sractorf
¥ Sthedule B Tolal Premium S o L o L P I . X
Mol $11000 Issued 3‘“”‘,5;? i 92012,,111 02501 Tegt e Puichase | Jana Tesi- Tesl Law Fim BesiEwar Absiract Compary

Arthves/snapshals

In the navigation bar, click on the screen which contains the information to be corrected. For example, if the
proposed mortgage amount has changed, click on Lender First Coverage, which brings up the Lender First
Coverage screen. Type the new amount in the Coverage Amount field, and Save Changes.
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Any changes made to the commitment will cause the Schedule B to be designated with a X within the
navigation bar. Click on Schedule B, which brings up the Schedule B screen.

Review Schedule B for requirements/exceptions which auto-filled due to the corrections made on other
screens. If an endorsement has been removed, be sure to remove any requirements regarding that
endorsement. Save Changes.

When all of the subset screens are marked with a v/ the commitment can be reviewed and re-issued.
See instructions for Processing a Commitment.

Transaction Detail Retum (o Lesting

* indicales a required field

| Savi Changes

Transaction # Fig# Propared By Signed By

160000012 Test, Jana Test, Jana

Proparty Type Bill Ta:* ALTA Version Search Keywords (for Listing screan)
Residentsal ALTAZO0G

Chick Beew 10 view distails of low Guaranty & C-180000012
Commiment : -
& Lommime Cancel | Sefect what lo praviev = | Prowiew || Send to Undenariting || Send o Audit | Add New Coverags =| Add Certifcale . = What's Incomplot?

*Go bo Archives'snapshols to pand

! Genetal Information ) ) ) ) ) )
_ummm | Siatus | CreateDate | Dotelssued | hsuedBy | Transaction Type] Attorney [ Abstractor(s)
" AO2016 105948 | YB016 11,0250
$110.00 Pendng

Tesd, Jane Purchasa Jane Tes! - Test Law Firm BesiEver Absiract Compary

Each version of the commitment can be viewed by clicking on Archives/snapshots within the navigation
bar. The versions are designated by the date and time issued.
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Add a Closing Protection Letter while Creating or Amending the Commitment

See instructions for Process a Commitment.

Updating the CPL when the Commitment is Amended

The Commitment and CPL are created as separate documents. If a Commitment revision includes changes to
information which appears on the CPL, a revised CPL will automatically be created. However, if changes to

the Commitment do not affect the CPL and a revised CPL is required by the lender, the CPL must be revised

manually.

Note! The Commitment must be in Issued status before the CPL can be revised.

Select View / Closing Protection Letters, enter the Commitment Number, and click on Search. Within the
Search Results, click on the Commitment number.

Closing Protection Letter Lookup Return to Resource Desk

Use the search fields below to locate a Commitment. You can use this screen to add a Closing Protection Letter to a Commitment that was issued by another party.
Commitment Number:

C-140000042

{ Search Results
Commitment # File # Has CPL Coverage Type Borrower Name Date Issued
C-140000042 False First Mortgage Philip Phonics 12/2014

The commitment can be reviewed by clicking on View/Print Commitment.

Closing Protection Letter Detail Return to Lookup

Click "Issue Closing Protection Letter" button to add Closing Protection to the coverage. Only click the button to add Closing Protection or change existing Closing Protection. Each button click will result in a new Closing Protection Letter and verification
code

View/Print Commitment -
View/Print Closing Protection Letter

Commitment Number: C-140000042
Borrower(s) Philip Phonics
Property Street Address 1000 Main Avenue
Property Legal Description: Legal

ITG Closer:

Best Ever Closers <)

CPL Lender: CPL Wording:

lowa Finance Authority L-| its subsidiaries and affiliates, successors and/or assigns, as their interest may appear

CPL Lender Address 1 CPL Lender Address 2: CPL Lender City: CPL Lender State:

[2015 GRAND AVE |DES MOINES A -
CPL Lender Zip:
[50312-4901

Issue Closing Protection Letter

Click on Issue Closing Protection Letter, which creates an updated CPL. The updated CPL can then be
printed by clicking on View/Print Closing Protection Letter.
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Add a Closing Protection Letter to a Commitment which was Issued by another Participant

Select View / Closing Protection Letters, enter the Commitment Number, and click on Search.
Within the Search Results, click on the Commitment number.

Closing Protection Letter Lookup Return to Resource Desk
Use the search fields below to locate a Commitment. You can use this screen to add a Closing Protection Letter to a Commitment that was issued by another party.
Commitment Number.

(140000042
| Seach |
Search Results |
Commitment # File # Has CPL Coverage Type Borrower Name Date Issued
(C-140000042 False First Mortgage Philip Phonics 1212014

The commitment can be reviewed by clicking on View/Print Commitment.
ITG Closer auto-fills with the participant creating this Closing Protection Letter.

To select the CPL Lender, begin typing the CPL lender name and select from the dropdown list.

Once selected, the CPL Wording, CPL Lender Address, City, State and Zip fields will auto-fill but can be
edited if necessary.

Closing Protection Letter Detail Retun to Looku

Click "Issue Closing Protection Letter” bution to add Closing Protecton o the coverage. Only chck the button to add Closing Profechon or change enasting Closing Protecbon. Each bution chck will resull in a new Closing Prolection Letier and verification
code

View/Print Commitment
View/Print Closing Protecton L

Commitment Numbar C-140000042

Bodrowei(s) Philip Phonics

Proparty Street Address 1000 Main Avenue

Property Legal Description Legal

ITG Closer

Best Ever Closers .

CPL Lender CPL Wording

lowa Finance Authonty = |its subsidianes and affiliates, successors and/or assigns, as their interest may appear
CPL Lender Address 1 CPL Lender Address 2 CPL Lender City CPL Lender State
2015 GRAND AVE DES MOINES IA

CPL Lender Zip

50312-4001
Issue Closing Profection Letter
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Click on Issue Closing Protection Letter.

The CPL can be printed by clicking on View/Print Closing Protection Letter.

Closing Protection Letter Detail Retum 1o Lookup

Click "Issue Closing Protection Letter" bution to add Closing Protection to the coverage. Only ¢lick the button to add Closing Protection or change exsting Closing Protection. Each button ¢hick will result in & néw Cosing Protection Letter and verificabon
(0de

View/Print Commitment
View/Print Closing Protecbon Letler

Commitmant Number C-140000042
Borrower(s) Philp Phonks
Proparty Street Address 1000 Main Avenue
Property Legal Description Legal
Notes:
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If No Commitment was Issued

See the instructions for Start a New Transaction.

Note! If multiple coverages are needed (for example, Lender First and Owner), begin with Lender
First. Complete all screens of the Lender First Certificate before starting the next certificate.

On the Transaction Detail screen, the navigation bar contains a 2 next to Lender First Certificate, and
next to each element of the certificate. The X next to Lender First Certificate will remain until the rest of
the screens have been completed (indicated by a v). It is best to work on the rest of the screens in the order
they appear.

To enter the property address, enter the following information:

Address Number: Type the house number here.

Street Name: Type the street name here.

Secondary Number: Suite number, unit number, etc.

City: Type and select the city here.

State: Defaults to IA; for properties located within Iowa but containing a mailing address for another state,
type and select the appropriate state)

Zip: Type the zip code here

Check if Address Unknown: Check this box only if the full street address is unknown

County(ies): Check the box next to the county or counties in which the property is located.

Legal Description: Type the legal description exactly as it appears on the abstract / title opinion. If the
description includes language designating a specific number of acres, click on click to add Number of
Acres disclaimer, which will add a disclaimer note to the end of the legal description.

Click Save Changes.
Click below to view details on right Guaranty #: L-140000047
=+ Lender First Certificate What's Incomplets?

* Property Property Information

* genera\ Info Address Number:* Street Name:* Secondary Number: City*

x Coverage ‘ 2401 ‘ Grand Avenue DES MOINES M|

X Endorsements

- % Schedule B State* Zip? Address Unknown
- Nofes A - ‘50312 CICheck if Address Unknown
Archives/snapshots County(ies):* Legal Description (click to add Number of Acres disclaimer).*
- Payment Information EI(VZI"‘ER\L'EI\:INE A | B AL %0 - o= *§| a- :/A|

T10SCEOLA Type the full legal description here
[1PAGE
OPALOALTO
CJPLYMOUTH
[1POCAHONTAS
M POLK
CIPOTTAWATTAMIE
[JPOWESHIEK
ORINGGOLD
[1SAC
scott
[SHELBY
[1SI0UX
CSTORY
OTAMA
CITAYLOR v
LKA
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Once mandatory fields are completed, the line titled Property in the navigation bar will change from a %
to a v/ If the X remains, click on What’s Incomplete? to see a list of the incomplete fields.

Click below to view details on right You have successfully saved and completed this section. )
= % Lender First Certificate Please continue to the next section until all Guaranty #: L-140000047
v Property Save Changes | What's Incomplete?
x General Info Property Information
x Coverage Address Number:* Street Name:™ Secondary Number: City*
% Endorsements 2101 Grand Avenue DES MOINES -
hedul
ND’[‘ESS( edule B State:” Zip* Address Unknown:
IA - [JCheck if Address Unknown
Archives/snapshots 50312
Payment Information County(ies)* POLK Legal Description (click to add Number of Acres disclaimer):™
CTWIOSGATIING i - - - iE IE - 2
[JOBRIEN R EEX ERETY ST T I TN
OSCEOLA Type the full legal description here
OPAGE
MPAIOAITO

In the navigation bar, click on General Info, which brings up the General Information screen.

Included on the General Information Screen is information about the parties to the transaction, and contact
information.

Status: Indicates the current status

Date Issued: Remains blank until the certificate has been issued

Issued By: Remains blank until the certificate has been issued

Premium: Auto-fills with current information in place; will update as changes are made

Transaction Type: Auto-filled based on prior selection. Use the down arrow to change if necessary.
Abstractor(s): Using the dropdown menu, select the Abstractor(s) designated on the title opinion / abstract as
providing the last abstract continuation. The abstractors listed operate within the county(ies) selected on the
Property screen.

Title Opinion Attorney: Type the attorney last name or law firm name, then highlight the name to select.

For Field-Issuer Attorneys: this field defaults to the field-issuer, if another attorney’s title opinion is being
used, that name can be selected.

v 4 = i . = = ™ = - o— [ — - - -

Click below to view details on right. Guaranty #: L-140000047
Jx Le||13der Aol i Save Changes | What's Incomplete?
v rope i General Information
x Status: Date Issued: Issued By:
% Coverage Pending
X Endorsements Premium: Transaction Type:
- X Sthedule B §110.00 Purchase 1
-Notes
- Archives/snapshots Abstractor(s)® Title Opinion Attorney:"
-Payment Information Participant # Name Jane Test- Test Law Fim M
View 8187 *lowa Title Company - West Des Moines i
| Select an abstractor here. M

Last Revision 3.8.2016 42




CAP 2.0 User Guide - Process a Certificate (Lender,
Junior, Owner)
IOWA TITLE GUARANTY

Borrower(s)/Buyer(s): Auto-fills with current information

Individual or Entity?:Use the dropdown menus to select the entity type of the Primary Borrower/Buyer
and Other Borrower/Buyer. For a natural person, select Individual; for a company, trust, estate, etc., select
Legal Entity.

Legal Status: If the Borrower(s)/Buyer(s) Entity Type is Legal Entity, use the dropdown menu to select the
Borrower(s)/Buyer(s) Legal Status.

Titleholder(s): Auto-fills with current information

Individual or Entity?: Use the dropdown menu to select the entity type of the Titleholder(s). For natural
person(s), select Individual; for a company, trust, estate, etc., select Legal Entity.

Entity Type: If the Titleholder(s) Entity Type is Legal Entity, use the dropdown menu to select the
Titleholder(s) Legal Status.

Titleholder(s) Tenancy: Select one of the tenancy options. Select “Other” and leave the field blank if there
is only one titleholder (either a natural person or legal entity). Select “Other” if tenancy is known but the
language does not match either of the first two options, and type the tenancy language in the “Other” field.

Mail To: Complete these optional fields with contact information.
Click on Save Changes.

Borrower(s)/Buyer(s)

Is Primary Borrower/Buyer an Individual or

Primary Borrower/Buyer Name:* Entity2* What is the Primary Borrower/Buyer Entity Type?

Oscar T. Owner | Individual -

Other Borrower(s)/Buyer(s) Name: Is Other Borrower(s)/Buyer(s) an Individual or What is the Other Borrower(s)/Buyer(s) Entity

Entity? Type?
Olivia O. Owner | Individual - =
Titleholder(s)
Titleholder(s) Name:* Is Titleholder(s) an Individual or Entity?* What is the Titleholder(s) Entity Type?

Oscar T. Owner and Olivia O. Owner | Individual o =

Titleholder(s) Tenancy (as it will appear on Schedule A):*

NOTE: To show NO TEXT, click on Other and leave text box empty.

O as joint tenants with full rights of survivorship and not as tenants in common.
O as tenants in common.

® Unknown. If tenancy is not known, the following note will appear on Schedule A: ITG does not purport to guarantee whether the above parties hold title as joint tenants with full rights of survivorship
and not as tenants in common or as tenants in common

© Other

Mail To
[ Click to include mailing sheet with printed cerfificate.

Contact Name

Company Name

Mailing Address 1:

Mailing Address 2:

‘ Larry Loan Officer Local Lender |PO Box 1 |

Mailing City Mailing State: Mailing Zip Code: Phone Number
Anytown A - 1|50000 | 515-555-5555
Fax Number: Email Address:

515-565-5556 larry@locallender.com| x|
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Coverage

In the navigation bar, click on Coverage, which brings up the Lender First Coverage screen. Included on the
Lender First Coverage screen is information about the mortgage.

Loan Number: Type the loan number here, if available

Coverage Amount: Auto-fills with current information and may be edited.

Type of Sale: Defaults to Fee Simple; other options are available using the dropdown arrow.
Total Premium: Auto-fills with current information; will update as changes are made and saved.
Basic Rate: Available to lowa Title Guaranty staff to adjust the premium for large coverages

Originating Lender: Begin typing the lender and select from the dropdown list. The system saves a “short
list” of the last 8 lenders used; if you need a lender not shown on your short list, click on View All, then type
the lender name and highlight to select it from the list.

Name of Originating Lender to Appear on Schedule A: Once the Lender has been selected, this auto-fills
with the lender’s name as it will appear in the Guaranteed field on the Certificate Schedule A. In most
situations, this field can be ignored. This field is available if the lender requests that their name be tweaked
(changed slightly from how it appears on the dropdown menu). Type the name of the lender as requested,
followed by “its successors and/or assigns.”

Guaranty #: L-140000047

Save Changes | What's Incomplete?

Lender First Coverage

Loan Number: Coverage Amount.” k= Type of Sale:™

| 123456 $192,000.00 Fee Simple Ihd
Total Premium

$110.00

Originating Lender:*
MidWestOne Bank - BURLINGTON - 3225 DIVISION ST T MView All ‘ M Check if Guaranteed Lender is a Nominee

Name of Originating Lender to Appear on Schedule A

| MidWestOne Bank its successors and/or assigns, BURLINGTON, 1A

[

Guaranteed Lender:* [ Check if same as Originating

Mortgage Electronic Registration Systems, Inc. (MERS) - FLINT - PO BOX 2026 v MView Al
Name of Guaranteed to Appear on Schedule A

Guaranteed Lender: The Originating Lender will always be the Guaranteed Lender (Click on Check if same
as Originating) unless the mortgagee is Mortgage Electronic Registration Systems, Inc. as the nominee for
a lender. Check if Guaranteed Lender is a Nominee (located to the right of the Originating Lender field)
should be checked.

If the assignment is shown in the title work, and the lender requires that the assignee be shown as the
Guaranteed and that the assignment be shown, then an Assignment Endorsement must be issued. In this
situation, click on Check if same as Originating. The assignee and the assignment filing information will be
entered into the Assignment Endorsement. If the assignment was recorded after the abstract certification date,
a lien search and attorney review will be required prior to issuing the Assignment Endorsement.
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Abstract Cert Date: Enter the date (mm/dd/yyyy) within the most recent post-closing abstract continuation
or Form 901 that is after the filing date and time of the guaranteed mortgage, or in the alternative the date of
the most recent abstract or search certification

Abstract Cert Time: If using the mortgage filing date, enter “5:00:00 PM” or the hour, minutes, and
second the mortgage was filed, OR the hour, minutes, and seconds (if known, or zeros) and AM or PM of the
time of the last full abstract continuation.

Mortgage Signing Date: Type the date of the mortgage here

Mortgage Filing Date: Type the filing date of the mortgage here

Schedule A Mortgage Phrase: To auto-fill this field, click on click here for default text. Fill in the blanks
with the appropriate data (mortgage filing information: Book and Page / Document #, Instrument #, marital

status of a solitary borrower). Verify that the marital status of multiple borrowers is identical to the marital
status shown on the mortgage.

Click Save Changes

Notes

Archives/snapshots Abstract Cert Date” w Abstract Cert Time:" Mortgage Signing Date:" Mortgage Filing Date."

Payment Information 1282014 B 05 00 00 PM v 1252014 B 1282014 B
Schedule A Mortgage Phrase (click here for default text) ™
Mortgage in the amount of $150,900.00 dated December 5, 2014, filed December 8, 2014, in Book 2014, page 123466 of the Polk County, lowa, Recorder's Office, given by William W. Buyer
and Susan W. Buyer, husband and wife, fo Mortgage Electronic Registration Systems, Inc. (MERS), (solely as nominee for Bank lowa)
| Save Changes

Notes:

Last Revision 3.8.2016 45



CAP 2.0 User Guide - Process a Certificate (Lender,
Junior, Owner)

IOWA TITLE GUARANTY

Endorsements

In the navigation bar, click on Endorsements, which brings up the Endorsements screen.

Endorsements available for that coverage are listed in the Endorsement List with the most commonly
requested endorsements first in bold type, then the remainder of the endorsements in alphabetical order.
Included in the listing are the ALTA numbers (if applicable), and the premium due, if any. Clicking on the @
brings up a short description of the endorsement, the underwriting requirements, and the text of the
endorsement. To select an endorsement, click on the box(es) next to the endorsement(s), then Save
Changes.

You have successfully saved and completed this section.
Please continue to the next section until all are complete.
To add an endorsement, click on for each endorsement from the Endorsement List below, and then click on the Add bution
To complete the variable text for the endorsement (endorsements marked with X ), click on the Edit link. When the v shows, the endorsement is ready to issue
1 ALTAZ uw Endorsement $
Edit v Comprehensive 1 - Improved Land $0.00 [ 2] w
Edit * Endorsement Against Loss-Lien $0.00 [ 2] o
Edit v 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 [ 2] w
Endorsement List
Click on for each Endorsement, and then click the Save Changes button. Added endorsements will show in box above
ALTA # UW  Endorsement $ |
O Comprehensive 1 - Improved Land $0.00 2] P
(] 4-06 Condominium - Lender ALTA 4-06 (Revised 4/1/2010) $15.00 2]
O Endorsement Against Loss-Lien $0.00 2]
(] 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 2]
O Location - Condominium $0.00 12}
(] 22-06 Location - Residential (ALTA 22-06) $0.00 12}
[} 5-06 Planned Unit Development (PUD) - Lender ALTA 5-06 (Revised 2/3/2010) $15.00 2]
(] Assignment $15.00 2]
] Ballocn Mortgage $15.00 2]
(] 9-06 Comprehensive 2 - Lender's Restrictions, Encroachments, Minerals (ALTA 9-06) $15.00 2]
O Comprehensive 6 - Restrictions $15.00 2] &
You have successfully saved and completed this section.
Please continue to the next section until all are complete.

The selected Endorsement(s) appear above the Endorsement List.

A v next to the endorsement name indicates that no edits are needed or possible. A X next to the
endorsement name indicates that edits are required. Click on Edit to edit the endorsement, then click on
Update.

ALTA # uw Endorsement £
Edit - Comprehensive 1 - Improved Land $0.00 =) o
Edit - 8.1-06 Environmental Mrotection Lien ALTA 8 1-06 (Revised 4/1/2010) $0.00 e w
Edit = Location - Condominium $0.00 [=) o

Premium:$ 0. 00
Endorsement Text:
= ] R TN

11 G guarantess against Ioss or damage sustained by the Guaranteed by reason of any Inaccuracies In the following assurances:

1. That, according to the Declaration of Condominium recorded as ***Variable1***, and as amended from time to time, the Land is part of a Condominium Property.
2. That, the building on the Condominium Property has the No. “““Variable2**" thereon, indicating that the same is known as ~“"Variable3=*"~
[This cndorsement is issucd as part of the cortificate. Excopt as it cxpressly states, it docs not (i) modify any of the terms and provisions of the certificato, (i) modify any prior endorscments,

(iii) extend the Date of Certificate, or (iv) increase the Amount of Coverage. To the extent a provision of the certificate or a previous endorsement is inconsistent with an express provision of
this endorsement, this endorsement controls. Otherwise, this endorsement is subject to all of the terms and provisions of the certificate and of any prior endorsements.

Note: When this endorsement is printed, the text you enter below will replace the corresponding “““Variable**~ tags located in the above text.

variable 1| |
Vanable 2: | |

“ariable 3: |
_
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If all mandatory variable boxes have been completed, the endorsement indicator will change from a X to
av” If an endorsement was selected in error, use the [[J]

Note! The Location Endorsement may need to be updated. Although much information auto-populates
from one CAP screen to another as changes are made, the property address populates into the Location
Endorsement only once, when the Property Screen is first saved. If the property address was incomplete or
has been changed since the Property screen was created, the Location Endorsement will need to be
corrected. Click on Edit to edit the endorsement, then click on Update.

When all endorsements have been selected, click on Save Changes.

To complate the variable text for the endorsement (endorsements marked with X), cick on the Editink. When the v shows, the endorsement is ready to issue.
ALTA# UW  Endorsement §
Ed / Comprehensive 1 - Improved Land 5000 0 1
Edit v 10146 Environmental Protection Lien ALTA 8.1-06 (Revised 411/2010) 5000 0 1
Ed / Location - Condominium 5000 0 1
Endorsement List
Notes:
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Schedule B—Part

In the navigation bar, click on Schedule B, which brings up Schedule B screen. Dropdown lists of
suggested text are located in the box on the left titled Additional Schedule B Options. The body of Schedule
B is located within the box on the right. Begin working in the body of Schedule B.

3 £ Smart Network - Iowa Fin... Suggested Sites w  §F) Web Slice Gallery v Microsoft v &) Best of the Web 2] Channel Guide ) Internet Start & Microsof ft  SideStep [ Welcome to Electronic Su... ) v B v = @& v Pagev Safetyv Tookw
Click below to view details on right [ Save Changes |
v Commitment
v Property Additional Schedule B Options

+ General Info IOWA i
Lender First Schedule B
. Lender First Goverage SITE Add] | TITLE GUARANTY enderrist Seheade
v Endorsements > Part2 Certificate No: L-140000046

=y Lender Junior Coverage

v Endorsements ALTA 2006 Lender Certificate Schedule B - Residential
=+ Owner Coverage

v Endorsements Schedule B Part |

+ Schedule B
o LS T BT This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys' fees or
 Property expenses) that arise by reason of:
v General Info
+ Coverage 1. The lien of the taxes for the July 1, 2013 - June 30, 2014; fiscal year and thereafter, with
v Endorsements the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
second half due on March 1, 2015 (delinquent after March 31, 2015) .

L d Schedule B First installment paid. Second installment unpaid, but not delinquent

Notes
Archives/snapshots
Payment Information

2. [Mortgage from Steven S. Seller and Mary M. Seller to Midwest Lender dated January 2,
2001, filed January 4, 2001 in Book 2001, page 1, to secure an indebtedness of y e W
$142,000.00. Assignment to National Lender filed January 4, 2001 in Book 2001, page 5.

3. |[Open End Mortgage from Steven S. Seller and Mary M. Seller to Midwest Lender dated
January 2, 2001, filed January 4, 2001 in Book 2001, page 6, to secure an indebtedness
of $14,000.00.

~

Ordinances and regulations for the city and county in which the property is located

5. Plat(s) filed with the recorder's office for the county in which the property is located
including all easements, building setbacks, restrictions, reservations, and notations.

6. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of

record with the recorder’s office for the county in which the property is located “
7. |utility easement in, over or under the East 10 feet of the property in favor of Local Water
Company filed March 4, 1989, in Book 1989 page 1 o+ oW

Schedule B Part lI

Schedule B Part I includes exceptions to coverage which are superior to the Guaranteed Mortgage. Part II
includes exceptions to coverage which are inferior / subordinate to the Guaranteed Mortgage.

Schedule B has been auto filled based on information already entered in the prior transaction screens.
Each section may include paragraphs which are not editable and cannot be removed, paragraphs which are
not editable but can be removed, and paragraphs which are editable and can be removed. The editable
paragraphs are contained within a box, indicating that these text boxes can be changed in any way.
Additional paragraphs can be added by selecting an item from the Additional Schedule B Options lists.
Also, additional blank editable paragraphs can be added by clicking on the [£] at the beginning of that
section.

To view the Additional Schedule B Options, click on the arrow (>) next to the appropriate section name,
which opens the options available for that section.
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To read the text of the item, click on the title. The text appears in a pop-up box. To close the pop-up box,
click on the X in the top right corner of the box.

Additional Schedule B Options Te) A
vV Lender First Schedule B
- Part1 ~ TITLE GUARANTY
Title Certificate No: L-140000047
O Access- Controlled B R .
ALTA 2006 Lender Certificate Schedule B - Residential
O Access- None
[} CCR- Specific
Schedule B Part |
O CCR- General
O CCR- HO Association N
This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys' fees or
[m] Condo- Declaration expenses) that arise by reason of
O Condo- HO Association
O Conaoilanaions 1. The lien of the taxes for the July 1, 2013 - June 30, 2014; fiscal year and thereafter, with
the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
O Deeds- % Interest second half due on March 1, 2015 (delinquent after March 31, 2015). . N
O Deeds- Trust First installment paid. Second installment unpaid, but not delinquent
[} Easement- Appurtenant
O Easement — Appurtenant (multiple) 2. Ordinances and regulations for the city and county in which the property is located > r
O Easement — Appurtenant ingle 3. Plat(s) filed with the recorder's office for the county in which the property is located, . r W
B Ui including all easements, building setbacks, restrictions, reservations, and notations.
O EEEEris Ll 4. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of . N
[} Easement- Utility 2 record with the recorder's office for the county in which the property is located.
O Encroachment - Adverse General ~ 5. |Mortgage from to dated filed in
o E - Book/Page/Document No. , to secure an indebtedness of $ - Assignment to . _
nernachment nt Gensral : r W
filed in Book/Page/Document Na.
Additional Schedule B Options
— TITLE'SL‘I'R’QNTY Lender First Schedule B
~ Pal A|
Title Certificate No: L-140000047
[s=] Access- Controlled | = e O W P
() Access- None Utility casement in. over or under the feet of the property in favor of filed =
- e . in Book/Page Document No.
[} CCR- General Schedule B Part |
= CCR- 110 Associatid )
antee against loss or damage (and ITG will not pay costs, attorneys’ fees or
(] Condo- Declaration hof EB
[} Condo- I IO Associal
e rthe July 1, 2013 June 30, 2014; fiscal year and thereafter, with
- CondoJemiatons btember 1, 2014 (delinquent after September 30, 2014) and the
[} Deeds- % Interest rch 1, 2015 (delinguent afler Maich 31, 2015). 5 5 o
L Deeds- Irust Second installment unpaid, but not delinquent
= Casement- Appurter|
L Fasement — Appurtd fions for the city and county in which the property is located . .
= Casement — Appurt] order's office for the county in which the property is located, ) _
5. building selbacks, resuiclions, ieservations, and notations. "
= e GOy 4 s, restrictions, easements, reservations. rights, and options filed of ) -
= Casement- Utility 2 r's office for the county in which the property is located. .
L Fncroachment - Adt [ to dated filed in
i - - No . to secure an indebtedness of S _ Assignment to 5 N
in Book/Page/Document No.
Schedule B Part Il

Select the paragraph you need by clicking in the box next to the name, then click on Add.

The selected paragraph will be added as the last numbered paragraph in that section. To close the list of
Options, click on the down arrow (v) next to the section name.

Additional Schedule B Options 10 A
vV Lender First Schedule B
T Part1 (i TITLE GUARANTY
Title 2 ; i to add selected items from left side to schedule Certificate No: L-140000047
O Access- Controlled . R "
ALTA 2006 Lender Certificate Schedule B - Residential
O Access- None
O CCR- Specific
Schedule B Part |
(] CCR- General
O CCR- HO Association - R B
This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys’ fees or
O Condo- Declaration expenses) that arise by reason of:
O Condo- HO Association
1. The lien of the taxes for the July 1, 2013 - June 30, 2014; fiscal year and thereafter, with
Ll CondogUmitations the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
O Deeds- % Interest second half due on March 1, 2015 (delinquent after March 31, 2015). . r ®
O Deeds- Trust First installment paid. Second installment unpaid, but not delinquent
] Easement- Appurtenant
O Easement — Appurtenant (multiple) 2. Ordinances and regulations for the city and county in which the property is located ~ r
O Easement — Appurtenant (single) 3. Plat(s) filed with the recorder’s office for the county in which the property is located, . -
— including all easements, building setbacks, restrictions, reservations, and notations.
&2 Syl WL 4. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of . D ow
O Easement- Utility 2 record with the recorder’s office for the county in which the property is located
O Encroachment - Adverse General ~ 5 Mortgage from to dated filed in
o e E ~ Book/Page/Document No. , to secure an indebtedness of § Assignment to . —
filed in Book/Page/Document No.
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To remove a paragraph, click on [ icon next to that paragraph, and select OK to the question Are you sure

you want to delete this item? To change the order that the paragraphs appear, click on the up / down arrow
next to the paragraph. The numbering of the paragraphs will automatically update as paragraphs are moved

or removed.

Additional Schedule B Options

Add

~ Part1

Title

Access- Controlled

Access- None

CCR- Specific

CCR- General

CCR- HO Association

Condo- Declaration

Condo- HO Association

Condo- Limitations

Deeds- % Interest

Deeds- Trust

Easement- Appurtenant
Easement — Appurtenant (multiple)
Easement — Appurtenant (single)
Easement- Utility 1

Easement- Utility 2
Encroachment - Adverse General

0OO0O000oOoO0ooooDoooooo

Encrnarhmeant  Facament (Ganaral

Real estate taxes: The sentence describing the current tax year is not editable. The text describing the tax
status is based on the certification date and time entered in the General Information screen. If the text

IOWA
TITLE GUARANTY

Certificate No: L-140000047

ALTA 2006 Lender Certificate Schedule B - Residential

This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys' fees or

Schedule B Part |

expenses) that arise by reason of:

1.

The lien of the taxes for the July 1, 2013 - June 30, 2014, fiscal year and thereafter, with
the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
second half due on March 1, 2015 (delinquent after March 31, 2015).

Lender First Schedule B

First installment paid. Second installment unpaid, but not delinquent

Ordinances and regulations for the city and county in which the property is located
Plat(s) filed with the recorder's office for the county in which the property is located,
including all easements, building setbacks, restrictions, reservations, and notations.

Declarations, covenants, restrictions, easements, reservations, rights, and options filed of
record with the recorder’s office for the county in which the property is located.

Mortgage from to dated . filed in
Book/Page/Document No. . to secure an indebtedness of § . Assignment to
filed in Book/Page/Document No.

Utility easement in, over or under the feet of the property in favor of
filed , in Book/Page/Document No N

describing the tax status is inaccurate you may add corrective language in the box below.

First installment paid. Second installment unpaid, but not delinquent.

Schedule B Part |

This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys' fees or
expenses) that arise by reason of:

1. The lien of the taxes for the July 1, 2013 - June 30, 2014; fiscal year and thereafter, with
the first half due on September 1, 2014 (delinquent after September 30, 2014) and the

second half due on March 1. 2015 gdelinguent after March 31, 2015)_

2. Ordinances and regulations for the city and county in which the property is located. '
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Ordinances and regulations:
The default exception regarding ordinances and regulations of the city and county covers all zoning and
other ordinances and regulations.

Note! 1t is not necessary to add specific exceptions describing ordinances or regulations for the city or
county.

Plat(s): The default exception is a generic description which covers any plat(s) affecting the subject
property.

Declarations, covenants etc: The default exception is a generic description which covers any declarations,
covenants, restrictions, easements, reservations, rights or options affecting the subject property.

Mortgage: A fill-in-the-blanks paragraph appears to prompt the user to look for an unreleased or improperly
released mortgage which is superior to the Guaranteed Mortgage. This paragraph should include all
pertinent mortgage information. Each current (unreleased or improperly released) mortgage will be
described in its own paragraph, so paragraphs can be added by clicking on the [55] icon. If there is no
current mortgage superior to the Guaranteed Mortgage, use the [[] to remove this exception.

If a prior mortgage has not been released properly, a field issuer may issue this as a Rapid Certificate. See
instructions for Add a Rapid Certificate.

Additional Schedule B Options IOWA
Lender First Schedule B
T add TITLE GUARANTY
~
Title Certificate No: L-140000047
O Access- Controlled } i R
ALTA 2006 Lender Certificate Schedule B - Residential
O Access- None
O CCR- Specific
P Schedule B Part |
O CCR- General
O CCR- HO Association
This Certificate does not guarantf===gehst loss or damage (and ITG will not pay costs, attorneys' fees or
] Condo- Declaration expenses) that arise by reason o Ei
O Condo- HO Association
1 imitati 1. The lien of the taxes for the July 1, 2013 - June 30, 2014; fiscal year and thereafter, with
= Carie- WITEE the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
O Deeds- % Interest second half due on March 1, 2015 (delinquent after March 31, 2015). .
O Deeds- Trust First installment paid. Second installment unpaid, but not delinquent
O Easement- Appurtenant
O Easement — Appurtenant (multiple) 2. Ordinances and regulations for the city and county in which the property is located
0 Easement — Appurtenant (single) 3. Plat(s) filed with the recorder's office for the county in which the property is located, o
— including all easements, building setbacks, restrictions, reservations, and notations.
o Sz Wil § 4 Declarations, covenants, restrictions, easements, reservations, rights, and options filed of @
O Easement- Utility 2 record with the recorder’s office for the county in which the property is located.
O Encroachment - Adverse General ~] 5. |Mortgage from to dated filed in
- Encroarhment . E ot Gonaral Book/Page/Document No. ___ . to secure an indebtedness of § . Assignment to ©
filed in Book/Page/Document No.
6. |Utility easement in, over or under the feet of the property in favor of
filed . in Book/Page/Document No . ©

Additional exceptions can be selected from the Additional Schedule B Options, or added, if necessary, by
clicking on the [£] at the beginning of the section, then typing the exception into the empty box. Additional
exceptions will be described on the preliminary title opinion and /or final title opinion, such as restrictive
covenants or easements detailed with the filing information.
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Schedule B—Part 11

Part II includes exceptions to coverage which are inferior / subordinate to the Guaranteed Mortgage, such as
a subordinated or inferior mortgage. Use the Additional Schedule B Options or E located within this

section to add an exception paragraph.

If a prior mortgage has been subordinated to the new mortgage (being guaranteed with this certificate), open
the Options for Part 2, select Mortgages — Subordination, and click on Add. A paragraph is then added
under Schedule B Part II which includes text describing the Subordination Agreement. Complete this
paragraph by typing the requested information and include the lender and filing information of the mortgage

being subordinated.

Click Save Changes

Schedule B Part Il

Guaranteed Mortgage: E

In addition to the matters set forth in Part | of this Schedule, the title is subject to the following mafters and ITG
guarantees against loss or damage sustained in the event that they are not subordinate to the lien of the

Subordination agreement dated and recorded

in
1 Book/Page/Document No . made by and given to

When all of the subset screens are marked with a v the
certificate can be reviewed. See To Review and Issue a
Certificate

Last Revision 3.8.2016
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If a Commitment was Issued

Select View / Transactions, and enter the transaction number, file number, borrower name, or other search
criteria, and click on Search. Within the Search Results, click on View next to the transaction number to get
to the Transaction Detail screen.

Transaction Listing Return to Resource Desk

Create New Transaction

Use the search fields below to locate a commitment or 2
Guaranty Type: Transaction/Guaranty #: File #: Primary Borrower/Buyer:
@AIl OCertificate O Commitment [140000046 \

Prepared By e Status Keywords
Type partial name to load dropdown |* | Tyvpe partial name fo load dropdown 7] Al M

Address: City: Zip:

Date Issued Start: Date Issued End [IShow Rapid Certificate only

| mm/ddiyyyy ‘ mm/ddryyyy [I1Show Commitment having Closing Protection Letter only

Search Results

To open a Transaction, click on "View" below.
pen Transaction # Guaranty # File # Borrower/Buyer Address Prepared By Signed By Status Date Issued Type Keywords ‘
‘ View I 140000046 C-140000046 William W. Buyer 2015 Grand Avenue Test, Jane Test, Jane Issued 12/11/2014 R ‘
| |

In the commitment overview menu bar, select Add Certificate and click on the coverage needed.

Note! These instructions are written for Lender First Coverage. If multiple coverage is needed (for

example, Lender First and Owner), begin with Lender First. Complete all screens of the Lender First
Certificate before starting the next certificate.

CAck bikw % vainw chobil on rght Orenvien Guaranty ¥ C- 150000002
v Commament Cancel | Amand
/P T e
v Ganiral Inky i b Archives/snapt Carbficate
o Lisndi Firsl Coviseagd Lisndit Junice
o Frudatsails P——— Cortificali
i Lo = Owmer Cerlicala r r T 7 T
""’3"‘?' g  TotalPremium | wwsss— CreabeDate | Datelsswed | lssuedBy  Transaction Type| Atforney | Abstractor(s)
v Endorsemers aiaras e AT TR AR I L ] B n o T o s
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The navigation bar now contains a % next to Lender First Certificate, and X next to each subset screen
selection. The & next to Lender First Certificate will remain until the rest of the screens have been
completed (indicated by 4/ ). It is best to work on the rest of the screens in the order they appear.

The Lender First Certificate screens will be identified with the Guaranty #: L-xxxxxxxxx in the upper right

corner of each screen.

Click below to view details on right.
=y Commitment
+ Property
v General Info
= Lender First Coverage
-y Endorsements
=+ Lender Junior Coverage
-y Endorsements
7y Owner Coverage
‘- Endorsements
v Schedule B
W<t Coricolo
% Property
X General Info
x Coverage
x Endorsements
X Schedule B
Notes
- Archives/snapshots
Payment Information

Overview

‘ Cancel ‘| Send to Underwriting H Send to Audit “Add Certificate. - | What's Incomplete?

General

Guaranty #: L-140000046

| Total Premium |

Date Issued |

IssuedBy | Type|

Attorney

| Abstractor; |

Status |
|

| $125.00 | Pending

| | Purchase Jane Test - Test Law Firm

[~American Abstract & Title Co |

Ti (s)

Borr

Name

Tenancy Legal ‘

| Entity Type |

Entity Type| g1 606 ‘

William W. Buyer |

Individual |

William W. Buyer and Susan W. Buyer

NOTE: ITG | Individual [

Susan W. Buyer [

Individual ]

does not
purport to
guarantee
whether the
above
parties hold
title as joint
tenants with
full rights of
survivorship
and not as
tenants in
common or
as tenants in|
commen.

Drnmarhs

In the navigation bar under Lender First Certificate, click on Property, which brings up the Lender First
Property Information screen. This screen auto filled from the Commitment Property screen. Review the
information to verify that it is correct for this coverage. Make any necessary changes, then Save Changes.

Click below to view details on right.
=+ Commitment
v’ Property
v General Info
#-v” Lender First Coverage
v Endorsements
=-v* Lender Junior Coverage
v Endorsements
= Owner Coverage
v Endorsements
-~y Schedule B
= x Lender First Certificate
[
- ¢ General Info
x Coverage
x Endorsements
-3¢ Schedule B
Notes
Archives/snapshots
- Payment Information

Save Changes | What's Incomplete?

Property Information
Address Number.*

Street Name:* Secondary Number:

[2015
State™
A

County(ies):* POLK

g}

‘ Grand Avenue
Zip” Address Unknown:
(50312 [JCheck if Address Unknown

Legal Description (click to add Number of Acres disclaimer):*

Guaranty #: L-140000046

City*
DES MOINES

[«

CJADAIR
[JADAMS

O ALLAMAKEE
[JAPPANOOSE
CJAUDUBON
[CJBENTON
[OBLACK HAWK
[JBOONE
[JBREMER
CJBUCHANAN
[OBUENAVISTA
OBUTLER
[JCALHOUN
[JCARROLL
[JCASS
[JCEDAR

O CERRO GORDO
[JCHEROKEE

~

BYHU Y DAB-9-o-FE|0 ki

Full Legal Description Here

Note: Notwithstanding Covered Risk 2(c) of the Certificate jacket, ITG does not warrant that the above described Land actually contains the number
of acres described herein or that variations in the described Land would not be disclosed by a more current land survey.

Save Changes

Last Revision 3.8.2016
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In the navigation bar under Lender First Certificate, click on General Info, which brings up the Lender First
General information screen. Some fields have auto filled from the commitment General Information screen.
Review those fields against the final title opinion / Form 901 and make any changes necessary. Because the
Titleholder(s) field auto fills with the name(s) of the Borrower(s) / Buyer(s), the final title opinion must be
reviewed to enter the name(s), Entity Type, and Legal Status, and Tenancy of the titleholder(s). Make any
necessary changes, then Save Changes.

Click below to view details on right
=/ Commitment
v Property
v General Info
=+ Lender First Coverage
iy Endorsements
= Lender Junior Coverage
v Endorsements
=y Owner Coverage
-y Endorsements
v Schedule B
= % Lender First Certificate
v Property
¥ Gonera o)
» Coverage
- Endorsements
2 Schedule B
Notes
Archives/snapshots
Payment Information

Notes:

Guaranty #: L-140000046

Save Changes |What's Incomplete?

General Information

Status: Date Issued: Issued By:

Pending

Premium: Transaction Type:*

$125.00 | Purchase M|

Abstractor(s)” Title Opinion Attorney:*

‘ Participant # Name ‘ Jane Test - Test Law Firm =]
‘ View 8182 “American Abstract & Title Co. Jui ‘

| Select an abstractor here. M|

Borrower(s)/Buyer(s)

Is Primary Borrower/Buyer an Individual or
Entity?*
| Individual 3 =

Primary Borrower/Buyer Name:* What is the Primary Borrower/Buyer Entity Type?

‘Wmlam W. Buyer

Is Other Borrower(s)/Buyer(s) an Individual or What is the Other Borrower(s)/Buyer(s) Entity
Entity? Type?

Individual v -

Other Borrower(s)/Buyer(s) Name:

Susan W. Buyer

Titleholder(s)
Titleholder(s) Name:*

‘WlHlam W. Buyer and Susan W. Buyer

Is Titleholder(s) an Individual or Entity?*

What is the Titleholder(s) Entity Type?
Individual v -

Titleholder(s) Tenancy (as it will appear on Schedule A):*

NOTE: To show NO TEXT, click on Other and leave text box empty.

O as joint tenants with full rights of survivorship and not as tenants in common
© as tenants in common.

® Unknown. If tenancy is not known, the following note will appear on Schedule A: ITG doees not purport to guarantee whether the above parties hold title as joint tenants with full rights of survivorship
and not as tenants in common or as tenants in common

© Other.

Mail To

1 Pl b i nliad canilinn ahant sith neintad sncifiatn
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In the navigation bar, click on Coverage, which brings up the Lender First Coverage screen. Included on the
Lender First Coverage screen is information about the mortgage.

Included on the Lender First Coverage Screen are two Save Changes buttons (top and bottom of the screen).
Clicking on either button will save your work.

Loan Number: Type the loan number here, if available

Coverage Amount: Auto-fills with information already entered, and changes can be made if necessary.
Type of Sale: Defaults to Fee Simple; other options are available using the dropdown arrow.

Total Premium: Auto-fills with information in place; will update as changes are made

Basic Rate: Available to lowa Title Guaranty staff to adjust the premium for large coverages

Originating Lender: Begin typing the lender and select from the dropdown list. The system saves a “short

list” of the last 8 lenders used; if you need a lender not shown on your short list, click on View All, then type
the lender name and highlight to select it from the list.

UIICK DEIOW T0 VIew Qetalls on rgnt. Guaranty #: L-140000047
= x Lender First Certificate What‘s Incomplete?
v Property Lender First Coverage
‘/'0 Loan Number: Coverage Amount " m Type of Sale:*
- [l 123456 [st92,000.00 Fee Simple M|
% Endorsements
% Schedule B Total Premium:
-~ Notes i $110.00
- Archives/snapshots
- Payment Information MidWestOne Bank - BURLINGTON - 3225 DIVISION ST v EViewAll MICheck if Guaranteed Lender is a Nominee
Name of Originating Lender to Appear on Schedule A

‘ MidWestOne Bank its successors and/or assigns, BURLINGTON, IA

Guaranteed Lender:* [l Check if same as Originating

Mortgage Electronic Registration Systems, Inc. (MERS) - FLINT - PO BOX 2026 7| MViewAll

Name of Guaranteed to Appear on Schedule A:

Mortgage Electronic Registration Systems, Inc. (MERS), (solely as nominee for MidWestOne Bank), its successors and/or assigns, FLINT, Ml

Guaranteed Lender: The Originating Lender will always be the Guaranteed Lender (Click on Check if
same as Originating) unless the mortgagee is Mortgage Electronic Registration Systems, Inc. as the
nominee for a lender . Check if Guaranteed Lender is a Nominee (located to the right of the Originating
Lender field) should be checked.

If the assignment is shown in the title work, and the lender requires that the assignee be shown as the
Guaranteed and that the assignment be shown, then an Assignment Endorsement must be issued. In this
situation, click on Check if same as Originating. The assignee and the assignment filing information will be
entered into the Assignment Endorsement. If the assignment was recorded after the abstract certification date,
a lien search and attorney review will be required prior to issuing the Assignment Endorsement.
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Abstract Cert Date: Enter the date (mm/dd/yyyy) within the most recent post-closing abstract continuation
or Form 901 that is after the filing date and time of the guaranteed mortgage, or in the alternative the date of
the most recent abstract or search certification

Abstract Cert Time: If using the mortgage filing date, enter “5:00:00 PM” or the hour, minutes, and
second the mortgage was filed, OR the hour, minutes, and seconds (if known, or zeros) and AM or PM of the
time of the last full abstract continuation.

Mortgage Signing Date: Type the date of the mortgage here
Mortgage Filing Date: Type the filing date of the mortgage here

Schedule A Mortgage Phrase: To auto-fill this field, click on click here for default text. Fill in the blanks
with the appropriate data (mortgage filing information (Book and Page / Document #, Instrument #, marital
status of each borrower, etc.). Verify that the marital status of multiple borrowers is identical to the marital
status shown on the mortgage.

Click on Save Changes.

-~ Notes ‘

Archives/snapshots Abstract Cert Date" m Abstract Cert Time:* Morigage Signing Date:* Morigage Filing Date:®

-~ Payment Information 12/812014 E 05 00 w PM - 12/5/2014 E 12/842014 B
Schedule A Morigage Phrase (click here for default text):*
Mortgage in the amount of $150,900.00 dated December 5, 2014, filed December 8, 2014, in Book 2014, page 123466 of the Polk County, lowa, Recorder's Office, given by William W. Buyer
and Susan W. Buyer, husband and wife, to Mortgage Electronic Registration Systems, Inc. (MERS), (solely as nominee for Bank lowa).

Save Changes

In the navigation bar under Lender First Certificate, click on Endorsements, which brings up the
Endorsements screen next to the navigation bar. Endorsements which were selected for this coverage on the
commitment have auto filled to the certificate, and other endorsements can be added if necessary. A X next
to the endorsement name indicates that edits are required. Click on Edit to edit the endorsement, then click
on Update.

Note! The Location Endorsement may need to be updated. Although much information auto-populates
from one CAP screen to another as changes are made, the property address populates into the Location En-
dorsement only once, when the Property Screen is first saved. If the property address was incomplete or has
been changed since the Property screen was created, the Location Endorsement will need to be corrected.
Click on Edit to edit the endorsement, then click on Update.
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Click below to view details on right
=y Commitment
+ Property
-+ General Info
=+ Lender First Coverage
v Endorsements
=y Lender Junior Coverage
v Endorsements
=y Owner Coverage
v Endorsements
-+ Schedule B
~ % Lender First Certificate
-+ Property
+ General Info
v Coverage
<
X Schedule B
- Notes
Archives/snapshots
- Payment Information

Notes:

CAP 2.0 User Guide - Process a Certificate (Lender,

Junior, Owner)

Save Changes

To add an endorsement, click on

for each endorsement from the Endorsement List below, and then click on the Add button

To complete the variable text for the endorsement (endorsements marked with X ), click on the Edit link. When the v shows, the endorsement is ready to issue

ALTA # UW  Endorsement $

Edit v Balloon Mortgage $15.00 ] L §

Edit v Comprehensive 1 - Improved Land $0.00 e ]

Edit v 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 @ T
Endorsement List
Click on ! for each Endorsement, and then click the Save Changes button. Added endorsements will show in box above

ALTA # uw Endorsement $

O Comprehensive 1 - Improved Land $0.00 [7] A

O 4-06 Condominium - Lender ALTA 4-06 (Revised 4/1/2010) $15.00 (7]

O Endorsement Against Loss-Lien $0.00 [7]

O 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 (7]

O Location - Condominium $0.00 ]

[} 22-06 Location - Residential (ALTA 22-06) $0.00 ]

] 5-06 Planned Unit Development (PUD) - Lender ALTA 5-06 (Revised 2/3/2010) $15.00 [7]

O Balloon Mortgage $15.00 (7]

] 906 Comprehensive 2 - Lender's Restrictions, Encroachments, Minerals (ALTA 9-06) $15.00 [7]

O Comprehensive 6 - Restrictions $15.00 (7]

O 406 Condominium - Lender (ALTA 4-06) $15.00 [7] M

Save Changes

Last Revision 3.8.2016
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Schedule B
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In the navigation bar under Lender First Certificate, click on Schedule B, which brings up the Lender First

Schedule B screen. Additional Schedule B Options include suggested text for Part I (matters which are

superior to the mortgage being guaranteed) and Part I (matters which are inferior to the mortgage being

guaranteed).

The Exceptions described on Commitment Schedule B have auto filled into the Certificate Schedule B.

Review the tax paragraph and edit the status information if necessary. Remove any exceptions which have

been cleared or no longer apply (mortgages or judgments which have been released, exceptions to the

seller’s interest only, etc.), using the {ff next to that exception.

5 £ Smart Network - Iowa Fin...

Suggested Sites v ) Web Slice Gallery v

Microsoft v ] Best of the Web ] Channel Guide £ Internet Start £ Microsoft

SideStep [ Welcome to Electronic Su

i v B v [ d® v Pagev Safetyv Tookw

Click below to view details on right.
=y Commitment
v’ Property
-y General Info
= Lender First Coverage
v Endorsements
+y Lender Junior Coverage
-v Endorsements
= Owner Coverage
v Endorsements
v’ Schedule B
-i-x Lender First Certificate
v Property
v General Info
v’ Coverage
-y Endorsements
« S
Notes
Archives/snapshots
-~ Payment Information

Last Revision 3.8.2016

Save Changes

Additional Schedule B Options

> Part1
> Part2

Add

IOWA
TITLE GUARANTY

ALTA 2006 Lender Certificate Schedule B - Residential

Schedule B Part |

expenses) that arise by reason of:

1. The lien of the taxes for the July 1, 2013 - June 30, 2014, fiscal year and thereafter, with
the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
second half due on March 1, 2015 (delinguent after March 31, 2015)

This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys' fees or

First installment paid. Second installment unpaid, but not delinquent

2. |Mortgage from Steven S. Seller and Mary M. Seller to Midwest Lender dated January 2,
2001, filed January 4, 2001 in Book 2001, page 1, to secure an indebtedness of
$142,000.00. Assignment to Naticnal Lender filed January 4, 2001 in Book 2001, page 5

3. [Open End Morigage from Steven S. Seller and Mary M. Seller to Midwest Lender dated
January 2, 2001, filed January 4, 2001 in Book 2001, page 6, to secure an indebtedness
of $14,000.00.

4. Ordinances and regulations for the city and county in which the property is located

5. Plat(s) filed with the recorder's office for the county in which the property is located,
including all easements, building setbacks, restrictions, reservations, and notations

6. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of
record with the recorder’s office for the county in which the property is located

7. |Utility easement in, over or under the East 10 feet of the property in favor of Local Water
Company filed March 4, 1989, in Book 1989 page 1.

Schedule B Part I

Lender First Schedule B

Certificate No: L-140000046

¢ W

Delete

tes

¢ m

¢ W
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In the navigation bar, click on Lender First Certificate, which brings up the screen containing an overview of
the Certificate. If a prior mortgage has been subordinated to the new mortgage (being guaranteed with this
Certificate), open the Options for Part 2, select Mortgages — Subordination, and click on Add.

= Gommitment —
v Z’“UE”‘I/‘ . Additional Schedule B Options —
v’ General Info .
Lender First Schedule B
v Lender First Coverage > Part1 Ad TITLE GUARANTY
v Endorsements « Part?2 [ghck!c add selected items from left side to schedule Certificate No: L-140000046
=/ Lender Junior Coverage Title
v Endorsements O Mortgages- Inferior ALTA 2006 Lender Certificate Schedule B - Residential
v Owner Coverage ] Mortgages- Subordination
v Endorsements. Schedule B Part |
v Schedule B

A paragraph is then added under Schedule B Part II which includes text describing the Subordination
Agreement. Complete this paragraph by typing the requested information and including filing information
for the mortgage being subordinated.

Note! If the subordinated mortgage is described in Schedule B Part I, copy the mortgage paragraph
into the newly created paragraph in Part II. Then remove the mortgage paragraph from Part I by
using the [

Schedule B Part Il

In addition to the matters set forth in Part | of this Schedule, the title is subject to the following matters and ITG
guarantees against loss or damage sustained in the event that they are not subordinate to the lien of the
Guaranteed Mortgage: E

Subordination agreement dated and recorded in
1 Book/Page/Document No. . made by and given to

Click below to view details on right.
. . . = Commitment
If a prior mortgage has not been released properly, a field issuer may issue Ly Property
this as a Rapid Certificate. See instructions for Add a Rapid Certificate. v/ Generalnfo

: v Lender First Coverage

: v Endorsements

: v Lender Junior Coverage
- ' Endorsements

Note! If said mortgage on the Rapid Certificate was not paid off as a

part of the current transaction, the Mortgage Release Certificate fee 5 v/ Owner Coverage
b .d v Endorsements
must be paid. v Schedule B
<+ Lender First Certificate
. i~ Property
Click on Save Changes. -y General Info
i~y Coverage
. i~y Endorsements
When all of the subset screens have been completed (marked with a /), W <o |
the certificate can be reviewed. ~ Notes

- Archives/snapshots
Payment Information
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Review and Issue a Certificate

In the navigation bar, click on Lender First Certificate, which brings up the screen containing is an overview
of the Certificate.

Chck below 10 view detads on nght Overview Guaranty #: L150000164
v Comemtmer Issue || Cancel | Solect what to prows od to Undenwritng || Send 10 Audt | Add Corticate.  + What's Incomplete?
v Propery

v General Ink

5 L Pt Coverncn General Information
: " o Total Premium Status Create Date Date Issued Issued By  Transaction Type Attorney Abstractor(s)
v Endorsements [ 015 9 45 | [ | | |
; $135.00 Pondng |4 “UL‘,, st Purchase  Mana Test . Test Law Firm BestEver Abstract Company
v Endorsements
v Schedule B Tmmql)
Name Tenancy Entity Type Legal Status
st Cortc B | !
v le"\o«F 3 - Wikam W Buyor and Susan W Buyer NOTE 1TG does not purport to ?\»rnn"-w whother the above parbes hold e Indvidusl
v Propérty a5 ont tenants with full nghts of survivorship and not as tenants in common of

This screen includes details of the Certificate, with a link back to Schedule B. Possible selection tabs appear
at the top of the screen:

Issue: When clicking on Issue, the software will perform the final edit checks to verify that necessary fields
have been completed and underwriting rules have been followed. The status will then change to Issued, or
Audit (if the processor is in Audit status), or Underwriting (if the endorsements / coverage amount / coverage
date require underwriter review).

Cancel: When clicking on Cancel, the status will change to Cancelled.

Preview: Clicking on Preview brings up a pdf version of the certificate in draft format that includes
Schedule A and Schedule B.

Send to Underwriting: Selecting Underwriting indicates that you would like to have the commitment
reviewed by an underwriter. You must add a Note of explanation. The ITG underwriter will review the file,
if necessary contact the participant/processor with questions, and then place the certificate in pending or
issued status accordingly.

Send to Audit: Clicking here will change the status to Audit, which indicates to the Audit team that you
would like to have the Certificate reviewed. You will be required to add a Note of explanation for the Audit
Team. The audit team member will review the file and contact the participant / processor with questions, or
issue the Certificate.
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Add Certificate: Click on this dropdown menu to add another Certificate to this transaction.

Click below to view details on right Overview Guaranty #: L-140000046
=y Commitment [issue |[ cancel |[ Print |[ Send to Underwriting || Send to Aldit ||| ~| What's Iffomplete?
v Property General Information Lender First
v General Info T Certificate
[ Total Premium | Status [ Dateissued | [issue oo onior Type| Attorney Abstractor(s) ]
v Lender First Coverage [ $125.00 | Pending | | Certificate e |Jfhe Test— TestLaw Firm [FAmerican Abstract & Title Co. |
v’ Endorsements Owner Certificate
4+ Lender Junior Coverage T (s) Borrower(s)/Buyer(s)
+ Endorsements - [ Name [ Entity Type |
- Owner Coverage Name Tenancy |Entity TyPe| status [ William W. Buyer I Individual |
 Endoreements William W. Buyer and Susan W. Buyer NOTE ITG | Individual I Susan W. Buyer I Individual |
+ Schedule B purport to
W4 | ender First Certificate (Quarantee

Notes:
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IOWA Lender Form Schedule A

TITLE GUARANTY

Certificate No.: L-140000046 o
Loan No.: 2014654654
Address, For Reference Purposes Only: 2015 Grand Avemue. Des Momes. A 50312

Date of Certificate:  December 08, 2014 at 05:00:00 PM Amount of Coverage: $150.900.00

L.

L

Name of Guaranteed:

Mortgage Electronic Registration Systems, Inc. (MERS). (solely as nominee for Bank lowa). its successors and/or
assigns, FLINT, MI

The estate or interest in the
specifv same):

and that is encumbered by the Guaranteed Mortgage is a fee simple (if other,

A
F %

Fee Simple

Title is vested in:

Mortgage in the amount of $150,900.00 dated Deces - 5, 2014, filed December 8, 2014, 1n Book 2014, page
123466 of the Polk County. Iowa. Recorder's Office

. given by William W. Buyer and Susan W. Buyer. husband
and wife, to Mortgage Electronic Registration Systems, Inc. (MERS), (solely as nomunee for Bank Iowa).

The Land referred to in this Certificate is described as fallows:
Full Legal Description Here
Note: Notwithstanding Covered Risk 2(c) of the Certificate jacket, ITG does not warrant that the above described

Land actually contains the number of acres described herein or that variations i the described Land would not be
disclosed by a more current land survey.

Last Revision 3.8.2016
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After the draft version of the Certificate has been reviewed and approved, the Certificate can be issued.

Click on Issue. Click on OK when asked “Are you sure you want to issue this guaranty?” The software
performs the last edit checks. If errors or omissions are discovered, a red message will appear describing

the fields which need to be edited or completed.

Transaction Detail Retum to Listing

P -

indicalies @ required feld
Save Changes

Transacbon & Fila & Prepared By Swgned By

160000002 Test, Jana Test, Jane

Propedty Type Bill T ALTA Vission Soanch Keywords: (for Listing soreen)

Residential ALTA2006

Cihick below ta view detals on nght Overview Guaranty #: L-160000002

IsSue Cancel || Swhecl what [0 provie ~ || Priiviing Send 10 Underwritng Send 10 Audl || Add Cortificade. = What's Incomplete?

General Information ) N ; . .
Total Premium | Status | CreateDate | Datelsswed = Issued By | Transaction Type Attomey | Abstractor(s)
$135.00 Panding e Purchase Jane Test - Test Law Fem BestEver Abstract Comgany

Enter the necessary information into the fields, Save Changes, and click on “Issue”. Once all fields have
been entered correctly, the Certificate Status changes to Issued.

Print a Certificate

In the navigation bar click on Archives/Snapshots. This section is

K Y T dekea gt divided into active and archived downloads.
" Property
o Ganiral Info . . .
o Londer Fist Coverage To print an issued certificate, select the box of each document to be

" Endorsements
* Cramer Coverage

printed and click Download Selected.

Each time a certificate is issued the system will move the previous
certificate and transaction statement to the archives section. The
most recent version of each file will appear in the Active section.

Noles

Archives/snapshols

Payment informeton ' Note! The transaction statement is only available after the
certificate is issued.

Last Revision 3.8.2016
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&kmbmmm’w e
# v Commament Select  Name Description Upload Date

:Zﬁ:‘mb 1150000154 Issued 6202015 3 04 PM Lender Fist Certicate 292015
L 7 Londer Fiol Covos 0-150000154 Issuod 6202015 304 PM Owner Certéicate 202015
v Endorsomonts Transacton Statement 6202015 3 04 PM Transacton Statoment 202015
+ v Owner Coverage
v Endorsements Archives
v Scheduie B Select  Name Description Upload Date
3 v Lendex Fist Certiicate C-150000154 Lende First CPL Issued 6262015 1246 PM Closing Protecton Letier 262015
v Property C-150000154 Issued 626/2015 1246 PM Cammment 8262015
v General lnbo Transaction Quote 6262015 1246 PM Transaction Quote 6262015

Py JRRN

Each document selected will download to a zip file. The zip file can be saved and printed or emailed.

ocal » » » T Internet Files » ContentlES » ESDLORGA » 150000154 v |4l 0000154 e

Name Type Compressed size Password ...  Size Ratio Date modified

2015 10:55 AM
15 10:55 AM

53 150000154_TransactionStatement_...  Adobe Acrobat Document 27KB No VKB 1% 6/30
X L-150000154_LenderFirstCertificate... Adobe Acrobst Document 742KB  No 1932KB 62% 6/3¢
X 0-150000154_OwnerCertificate_201... Adobe Acrobat Document 645KB No 1635KB 61% 6/30/2015 10:55 AM

Note! The footer of all pages of the Certificate contains a Verification Code unique to that Certificate.
See instructions for Resource Desk.

(¢)  adocument executed under a falsitied, expired, or otherwise mvalid power of attorney;

(f)  adocument not properly filed, recorded, or indexed in the Public Records including failure to perform those acts by
electronic means authorized by law; or

(g)  adefective judicial or administrative proceeding.

CERTIFICATE NO.: L-140000046 VERIFICATION CODE: f72e-1ca3-53b4-d0df
NOTE: Revised December 11, 2014 at 01:22:39 PM. This revision does not extend the Date of Certificate unless otherwise specified. breve wern]

TAND TITLE

Copyright 2014 American Land Title Association. All rights reserved.

The use of this Fon is restricted to ALTA licensees and ALTA members in good standing as of the date of use. All other uses are prohibited. Reprinted under license from the American Land Qk
Title Association.
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If No Commitment or Lender First Certificate was Issued:

See the instructions for Start a New Transaction and select Lender 2™ or Junior Mortgage as the

coverage type.

On the Transaction Detail screen, the navigation bar contains a § next to Lender Junior Certificate, and x
next to each element of the certificate. The @ next to Lender Junior Certificate will remain until the rest of
the screens have been completed (indicated by v). It is best to work on the rest of the screens in the order

they appear.

Transaction Detail

" indicates a required field

Return to Listing

Save Changes

Transaction #: File # Prepared By Signed By
140000049 Test, Jane Test, Jane
Property Type. Bill To* ALTA Version Search Keywords:(for Listing screen)
Residential Test, Jane ALTA2006
[
Click below to view details on right. Guaranty #: J-140000049
?'x Ler;)der Junior Certificate Save Changes | What's Incomplete?
x GVUPEHSI/‘ ” roperty Information
 General Info \ddress Number* Street Name © Secondary Number: City™
x Coverage ‘ T ity and select
: - Endorsements ype clly and sefec! —
: % Schedule B tate” Zip™* Address Unknown
- Notes A =] ‘ [CICheck if Address Unknown
i Archives/snapshots ounty(ies)* Legal Description (click to add Number of Acres disclaimer):*
- Payment Information FADAR A‘ IEEEE T ey
[C1ADAMS Ir U

See the instructions for Processing a Lender First Certificate.

When completing Schedule B, be sure to include the superior lien(s) (if any) as exceptions in Part L.

v’ General Info
v Coverage
v Endorsements
S
Notes
Archives/snapshots
-~ Payment Information

Last Revision 3.8.2016
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> Part1
> Part2

Add

Save Changes

IOWA _
TITLE GUARANTY Lender Junior Schedule B

Certificate No: J-140000049

ALTA 2006 Lender Certificate Schedule B - Residential
Schedule B Part |

This Certificate does not guarantee against loss or damage (and ITG will not pay costs, attorneys' fees or
expenses) that arise by reason of;

1. The lien of the taxes for the July 1, 2013 - June 30, 2014; fiscal year and thereafter, with
the first half due on September 1, 2014 (delinquent after September 30, 2014) and the
secend half due on March 1, 2015 (delinguent after March 31, 2015). .

First installment paid. Second installment unpaid, but not delinquent ro

2. Ordinances and regulations for the city and county in which the property is located I
3. Plat(s) filed with the recorder's office for the county in which the property is located,

including all easements, building setbacks, restrictions, reservations, and notations borow
4. Declarations, covenants, restrictions, easements, reservations, rights, and options filed of 'y o+ oW
ecord I
3. |Mortgage in the amount of $222,500.00 dated December 9, 2013, filed December 10,
2013, in Book 2013, page 1522 of the Polk County, lowa, Recorder's Office, given by y oW
Julie J. Titleholder, Trustee and James J. Titleholder, Trustee, to West Bank.
Schedule B Part Il
In addition to the matters set forth in Part | of this Schedule, the title is subject to the following matters and ITG
guarantees against loss or damage sustained in the event that they are not subordinate to the lien of the
Guaranteed Mortgage:
1. None R ]
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If a Commitment and/or Lender First Certificate was Issued

Locate the Transaction:
Select View/Transactions, and enter the transaction number, file number, borrower name, or other search
criteria, and click on Search. Within the Search Results, click on View next to the transaction number to get

to the Transaction Detail screen.

In the commitment overview menu bar, select Add Certificate and click on Lender Junior Certificate.

(A bk Y0 v cii o gl Ot Gliaranty & CA0000002
v LOMmmamen Cancal || Amand -
¢t T lew
v LAl (i (i by Avchives snapd Cartifcate
v Lidi Firsd Comitagh Landi Juwy -
Ervkarsaimiris Capti
i Chw Wt - : - -
v Qe Lovrige . Total Premium | — e Create Date | Datelssued | lssued By | Transaction Typs| Atiorney Hbstracoris)
o Endarsemints oo ICHAMBYSRIBMERAL] L .. - e e aaan

OR if no commitment was issued, in the Lender First Certificate overview menu bar, select Add Certificate
and click on Lender Junior Certificate.

Clck b o view details on right Overview Guaranty #: L-160000004
Lender First Certh . '
Y tl‘"”' A Issua || Cancel | Salect whal io priei = | Prewaw | Send loUndrwribny || Send lodudd || = Whafs Incomplala?
Fioead - o : b ) o
v Froperly Lendar Firs
¥ Ginoral Info Corcate

"0 b0 Archives/snapshats bo prat

¥ Coveraga Lendar Junior _
v Endorsements Certficale

General Infarmation

Ty | r Crmigt Cartific i
v Schdie B [ToalPramium | Sy | CreseDate | Dstelssued | IssuedBy weansmiuem sy Attormey [ Rbstactos
Hotes 11000 Panding 1'31"101‘&;1 N Puichise  \Jan Tast - Test Law Fam BisiEvir Abstrac! Company

hrehossnagshals

The navigation bar now contains a @ next to Lender Junior Certificate, and 3 next to each subset screen
selection. The ¢ next to Lender Junior Certificate will remain until the rest of the screens have been
completed (indicated by a v). It is best to work on the rest of the screens in the order they appear.

The Lender Junior Certificate screens will be identified with the Guaranty#: J-xxxxxxxxx in the upper right
corner of each screen.

Click below 10 vies delals on g Overdew Guaranty & 1150000004
wer First Carificaba
v Lander First Ceicale ssue || Cancel | Seloct what fo previes = || Preview || Send to Underwnting || Send loAudil | Add Cariificats.. = What's Incomplate®?

v Property
+ Gl Inly *(G0 10 Arc heves/snapishats 10 print
o Covrage
v Endaramints Genaral Inf tion . ) . - . .
¥ Schedulo B Total Premium |  Sttus | CreateDats | Datwissued | lssued By | Transaction Typa| Attomay I Abstractor(s)
2 Lot ok oot $110.00 Pending  |"ZVANIE 114322 Purchase  |Jana Test - Test Law Fim BestEvar Abstrac Compary
X Property I | | [ [
¢ Ganeral Info
x Coveroge Titisholderis) ) . .
Endorsements B | Tenancy | Entity Type | Legal Status
X . i;ed o Paul Property and Pamela Froperty as jomt tenants with full nghis of sunavorship and not as tenants n commen. | Indnidual
X Schedula
Noles Borrower(s)Buyer(s) .
Afthrss'shapshols Mame . Entity Type

Last Revision 3.8.2016 67



CAP 2.0 User Guide - Process a Junior Certificate

IOWA TITLE GUARANTY

To complete the Lender Junior Certificate, see the instructions for Processing a Lender First Certificate.

In the navigation bar under Lender Junior Certificate, click on Schedule B, which brings up the Lender
Junior Schedule B screen. Additional Schedule B Options include suggested text for Part 1 (matters which
are superior to the mortgage being guaranteed and Part 2 (matters which are inferior to the mortgage being
guaranteed ).

The Exceptions described on Commitment Schedule B or Lender Schedule B have auto filled into the Junior
Certificate Schedule B. See the instructions for completing Schedule B under “Processing a Lender First
Certificate”.

If a Lender First Certificate was created, the paragraph describing the guaranteed mortgage covered by the
Lender First Certificate has auto filled as an exception in Schedule B Part I. Because this mortgage is
superior to the Lender Junior Mortgage, it will remain as an exception on the Lender Junior Schedule B. The
paragraph describing the junior mortgage (described in the Lender First Schedule B Part II) has also auto
filled as in exception in Schedule B Part I. This mortgage should be removed from Schedule B using the
trash can.

Additional Schedule B Options.

I1OWA "
5 Fat Add TITLE GLUARANTY Lender Junier Schedule B
3 Part2 Certificate No: J-160000004
¢ Lender Junios Cantificatea ALTA 2008 Lender Certificate Schedule B - Residential

v Property

Schedule B Part ]

Thes Cartificale doas not guananies sgainst loss or damage (and ITG will not pay costs, attormeys” fees or
EXpEnsas) thal arise by fsason al

SIS MAES IS 1. The lien of the taxes for the July 1, 2014 - June 30, 2015, fiscal year and theneafler, with
Pavimont Information 11y fi'st half clue on September 1, 2015 (delinguent aller September 30, 2015) and the
e o sucond half due an March 1, 2016 (debnguont after March 31, 2016}

First insialment pand.  Seond nslalment unpasd, Bil not debngient

2. Dinances and regulatons for the City and County in which the property s lacated
3 Piat(s) filad with the recorder’s office for the county in which the proparty s located
including all easements, building seibacks, resinctions, reservations, and notations.
4 Declarations, covenants, restrichons. gasements, reservations, nights, and opbions filod of .

| New first mortgage

Mortgage in the amouwnt of 5182 000000 dated January 14, 2016 filed January 15, 2016
in Book 2016, page 345 of the Polk County, lowa, Recordiar's Office, given by Paul
Puass iy and Bamada Ceaty by hiand and i I Anadcear Hank

Peosy

6. [Morigage in the amownt of $18,200.00 dated January 14, 2016, fled January 15, 2016,
1 1 in Book 2016, page 355 of the Polk County, lowa, Recorder's Office, gven by Paul
| NeWJunlOr mortgage Property and Pamela Property, husband and wia, Bo Amylown Bank

Schedule B Part I

In sddton 10 the matiers ced Torth in Far | of thes Schadule, the ke = subgact 1o Tha following mafiers. and ITG
guaranbees aganst koss of damage sustaned in the event that they ane nol subordinale to the ben of the
Guaranteed Morigage: B3

1. HNone

Click on Save Changes.

When all of the subset screens have been completed (marked with a v the Certificate can be reviewed and
issued. See instructions for Review and Issue a Certificate.

Last Revision 3.8.2016
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Amend an Issued Certificate

Changes can be made to an issued certificate at any time. Locate the certificate.
Select View / Transactions, and enter the transaction number, file number, borrower name, or other

search criteria, and click on Search. Within the Search Results, click on View next to the transaction
number to get to the Transaction Detail screen.

Transaction Listing

Retumn b Resource Desk
Craate Ninw Transacbon

Use the search fields below to locate a commitment or certificate.

Guararity Type Trsnsaction/ Guaranty & Filg & Priméary Botowir Baryd
®Al CCeriiicate O Commiment 1E0000001
Prepared By Signed By Staus Keywords:
Type partial name fo kad dropaown = Type partial nama to load dropdown = lssued
Address City Zip
Dater Issved Start Dl Issued End Shiw Raped Comhcaly only
iy mavddtyyy Show Commiment having Closing Protection Letler onky
Search
Search Results
To open a Transaction, click on “View™ below.
Open Transaction & ‘Guaranty § File # BorrawerBuyer Address Frepared By Signed By Status Date Issued Type Keywords
Wiew 160000001 0-160000001 V. Baryes 1510 Main Straed Test, Jane Tast, Jana Issued 152016 R’
View 160000001 L-160000001 . Baryed 1510 Masn Streed Test, Jane Tasl, Jana Issuad 1152016 R
Virw 160000001 C-160000001 Walter Buyer 1510 Main Sireed Test, Jar Test, Jang I55ued 1152016 R

You will land on the screen containing an overview of the certificate. Click on Amend, and answer

OK to the question Are you sure you want to amend this guaranty? This changes the certificate
status to Pending.

Cliek Bl 1 v cletails on aght TV Guaranty # L-10000001
v Loimet Aind | A Careste. -
¥ Prapery .

v Genedal Infg * 40 Archives'snapshods I pind
v Linder Firs! Coviragn
v I'n:Inl:'-t'l.'n:nI'. GHMI'II II'II'OI"mIHﬂ.I'I . . . ) . .
F# Ounet Covarage | TollPremium | Stus | CreateDate | Dofelssued | lssuedBy | Transaction Typel Attomey [ Abstractoris)
dorsament T ;W £ T3
v KN §125.00 Isstied ”"ZD:,EI‘ 24 ”’“":,,5:13"‘ B ost Jang Purchasa  |Jana Test . Test Law Firm Bes{Ever Absiract Company

v Sehedule B

In the navigation bar, click on the screen which contains the information to be corrected. For example,
if the mortgage amount was entered incorrectly, click on Coverage, which brings up the Coverage

screen. Type the new amount in the Coverage Amount field and in the mortgage paragraph, and Save
Changes.
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Any changes made to the certificate will cause the Coverage screen and Schedule B to be designated with a
X within the navigation bar. Click on Coverage, which brings up the Coverage screen. Review this
screen, make any necessary changes, and Save Changes.

Click on Schedule B, which brings up the Schedule B screen.

Review Schedule B for exceptions which auto-filled due to the corrections made on other screens. Save
Changes.

When all of the subset screens are marked with a v the certificate can be reviewed and re-issued.
See instructions for Processing a Certificate.

Click: below b wew detaits on ngh Overview Guaranty #: L-160000001
¢ Commitmant I3 || Cancel | Seoct whal fopvevies = | Preview || Send 1o Underwiiting || Send to Audil | Add Cortifcals.. = Whats Incomplets?

¥ Fraparty

"0 o Archvas/snagshols 1o pant

s General Infermation
¥ Dmer Govarage TolPremium | Status | CreateDate | Datelssued | lssuedBy | Transaction Type| Attorney | Abstractors]
'TFE:"U‘ T $12500 Pendng | ‘?'mj 2004 1713 m;'.%ﬁ A8 regt Jane Puchase  Jane Test - Test Law Fimn BestEver Abstract Campany
v Schedile B 1 | | | 1
% Lender First Corificale
W Proparty Hehelders) - : .
o Ganaral info Name | Tenancy | Entity Type | Legal Status
A Waltar W Buyer and Wilma Buyer NOTE: ITG doss not purport 1o quarantes whedher the above parbes hoid bl Indrdual
X Coverage &5 jot fenants wilh bl nghts of sunivorship and nof & lenants in comman or
o Endarsements 5 flanants in comman
X Sthisdule B
Borraweris) Buyens)

o Dawriie et als

Each version of the issued certificate can be viewed by clicking on Archives/snapshots within the
navigation bar. The versions are designated by the date and time issued.

Notes:

Last Revision 3.8.2016
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Rapid Certificate

The Rapid Certificate program allows the field issuer to issue a Certificate immediately after closing,
without waiting for releases of paid off liens to be recorded. The unreleased mortgage / lien will remain as
an exception on the Certificate Schedule B, and an Endorsement Against Loss- Lien is issued covering the
lender and borrower for any loss due to that lien.

In order to issue a Rapid Certificate, the participant must have a copy of a valid payoff statement and
documentation that the lien or mortgage has been paid off (i.e. payoff statement, cancelled check, wire
receipt). If the payoff was for a credit line or open-end mortgage, additional documentation must include
evidence that the line was closed.

Note! If said mortgage on the ITG Rapid Certificate was not paid off as a part of the current
transaction, the Mortgage Release Certificate fee must be paid.

If a Rapid Certificate is requested by the lender prior to the closing, a Commitment is issued in the normal
manner. Instruct the abstractor to not hold for release.

To create the Certificate, see instructions for Processing a Certificate (Lender , Lender Junior, Owner).
When multiple Certificates are created within a transaction, each should be issued as a Rapid Certificate.

When creating the Schedule B, each unreleased mortgage / lien will be listed as a separate paragraph in
Schedule B Part I.

1OWA
TITLE GUARANTY Lender First Schedule B
Certificate No: L-140000046

ALTA 2006 Lender C: B-

Schedule B Part |

5

An Endorsement Against Loss — Lien will be added for each paid off but unreleased mortgage / 1i

en.
In the navigation bar, click on Endorsements, which brings up the Endorsements screen. Select the

Endorsement Against Loss — Lien, and Save Changes. Repeat until you have selected an endorsement for
each paid off but unreleased mortgage/lien. A X appears next to each selected endorsement.

;Eunudorseum;;lt;wu To complete the variable text for the endorsement (endorsements marked with X ), click on the Edit link. When the v shows, the endorsement is ready to issue
= Lender Junior Coverage ALTA% uw Endorsement 3
 Endorsements Edit v Balloon Mortgage §15.00 ] ]
v Owner Coverage Edit v Comprehensive 1 - Improved Land 50.00 ] w
 Endorsements Edit x Endorsement Against Loss-Lien 50.00 ] w
- Schedule B Edit v 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 ] o
- Lender First Certificate Endorsement List
v/ Praperty Clickon [ for each Endorsement, and then click the Save Changes button. Added endorsements will show in box above
v Generdl Ino ALTA# UW  Endorsement $
v Coverage -
X 0 Comprehensive 1 - Improved Land $0.00 7] A
-3 Schedule B O 406 Condominium - Lender ALTA 4-06 (Revised 4/1/2010) $15.00 2}
- Notes O Endorsement Against Loss-Lien $0.00 ]
- Archives/snapshots [} 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 ]
Payment Information 0 Location - Condominium $0.00 2]
m 2208 Location - Residential (ALTA 22-06) $0.00 e
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Click on Edit to bring up the text of the Endorsement.

N UV

v Endorsements
-y Lender Junior Coverage
v Endorsements
-+ Owner Coverage
v Endorsements
v Schedule B
-I-»¢ Lender First Certificate
v Property
v General Info
v Coverage
«
% Schedule B
Notes
Archives/snapshots
Payment Information

To complete the variable text for the endorsement (endorsements marked with X ), click an the Edit link. When the v shows, the endorsement is ready to issue

ALTA# uw Endorsement $

Edit v Balloon Mortgage $15.00 2] L]
Edit v Comprehensive 1 - Improved Land $0.00 (%) L]
Edit X Endorsement Against Loss-Lien 50.00 2] w
Edit v 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 2] L]
Endorsement List
Clickon ! for each Endorsement, and then click the Save Changes button. Added endorsements will show in box above

ALTA# uw Endorsement $

O Comprehensive 1 - Improved Land $0.00 %] A

O 4-06 Condominium - Lender ALTA 4-06 (Revised 4/1/2010) $15.00 7]

O Endorsement Against Loss-Lien $0.00 7]

O 8.1-06 Environmental Protection Lien ALTA 8.1-06 (Revised 4/1/2010) $0.00 7]

u] Location - Condominium $0.00 7]

m 2206 Location - Residential (ALTA 22-06) $0.00 7]

Within the Variable box at the bottom of the screen, type the paragraph number from Schedule B which
describes the unreleased mortgage / lien, then click on Update. Repeat for each Endorsement Against Loss —

Lien.

-y Lender Junior Coverage
v Endorsements

=+ Owner Coverage
iy Endorsements
"y Schedule B

- % Lender First Certificate
v Property
v General Info
v Coverage
|
‘- % Schedule B
Notes

- Archives/snapshots
Payment Information

ALIA# (1% Enaorsement £

Er Text:

B e ey
ITG guarantees the Guaranteed against actual loss or damage sustained by the Guaranteed by reason of the enforcement of the lien excepted at No. ***Variable1*** of Schedule B so as
o secure full or partial satisfaction thereof out of the Land as a lien encumbering or having priority over the Guaranteed Mortgage or estate guaranteed by this Certificate, as well as costs,
attorney fees, and expenses in defense against such encumbrance as provided in the Conditions of this Certificate.

This endorsement is issued as part of the certificate. Except as it expressly states, it does not (i) modify any of the terms and provisions of the certificate, (i) modify any prior
endorsements, (iii) extend the Date of Certificate, or (iv) increase the Amount of Coverage. To the extent a provision of the certificate or a previous endorsement is inconsistent with an
express provision of this endersement, this endorsement controls. Otherwise, this endorsement is subject to all of the terms and provisions of the cerfificate and of any prior endorsements

Note: When this endorsement is printed, the text you enter below will replace the corresponding *“Variable™" tags located in the above text.

Variable 1: |2 x

Enter only one paragraph number above. Add an Endorsement Against Loss — Lien for each unreleased or improperly released mortgage / lien described on Schedule B Part |.

Upload payoff statement and proof of payment (.pdf format only):

| Select |

Field Issuer can upload the payoff statement and proof of payment for the unreleased mortgage described on B. If this is a | or other lien, the field issuer
shall make a good faith effort to ensure that the lien is promptly released and satisfied of record.

When all endorsements have been completed (indicated with a /), click on Save Changes.

In the navigation bar, click on Schedule B, which brings up the Schedule B screen. Because changes were
made to the Endorsements, the Schedule B must be reviewed and saved again. Verify that the paragraph
number(s) entered into the Endorsement(s) Against Loss — Lien were correct, then Save Changes.

Note! When selecting the Endorsement Against Loss — Lien, the Rapid Certificate box located on the
Certificate overview screen is auto-checked.

To issue the Certificate(s), see instructions for Processing a Certificate (Lender, Junior, Owner).

Last Revision 3.8.2016
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Upload Pavoff Documents

To upload the payoff documents, either before or after the certificate has been issued, click on
Endorsements. Click on the Endorsement Against Loss — Lien.

Premium:$/0.00
Endorsement Text:
B A “ 1 T s

,:EI X A G4

ITG guarantees the Guaranteed against actual loss or damage sustained by the Guaranteed by reason of the enforcement of the lien excepted at No. ***Variable1™* of Schedule B so as

tto secure full or partial satisfaction thereof out of the Land as a lien encumbering or having priority over the Guaranteed Mortgage or estate guaranteed by this Certificate, as well as costs,
attorney fees, and expenses in defense against such encumbrance as provided in the Conditions of this Certificate.

'This endorsement is issued as part of the certificate. Except as it expressly states, it does not (i) modify any of the terms and provisions of the certificate, (ii) modify any prior
endorsements, (iii) extend the Date of Certificate, or (iv) increase the Amount of Coverage. To the extent a provision of the certificate or a previous endorsement is inconsistent with an
lexpress provision of this endorsement, this endorsement controls. Otherwise, this endorsement is subject to all of the terms and provisions of the certificate and of any prior endorsements

Note: When this endorsement is printed, the text you enter below will replace the corresponding “**Variable*** tags located in the above text.
WVariable 1 2

Enter only one paragraph number above. Add an Endorsement Against Loss — Lien for each unreleased or improperly released mortgage / lien described on Schedule B Part I.

Upload payoff statement and proof of payrgent (.pdf format only):
Field Issuer can upload the payoff statemeMt and proof of payment for the unreleased mortgage described on Schedule B. If this is gjj
shall make a good faith effort to ensure that the lien is promptly released and satisfied of record.

gn, the field issuer

Click on Select to locate the payoff documents you saved as a pdf. Then click on Upload.

The uploaded documents will be saved under Archives/snapshots (accessed within the navigation bar), and a
note is saved stating “Payoff documents uploaded.

Notes:
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Showing of Release

Prepare Rapid Certificate Showing of Release

Once a valid release of the mortgage shown on Schedule B has been recorded, the recording information is
noted within the Endorsement Against Loss — Lien / Showing of Release. First, locate the transaction.

In the navigation bar under each certificate coverage, click on Endorsements. Click to View the Endorse-
ment Against Loss — Lien which covers over the now-released mortgage.

Click on Showing Of Release OR Submit Request for Mortgage Release.

Upload payoff statement and proof of payment (.pdf format only):
Sellr Payoff Docs.pdf | Selet

Upload |

Field Issuer can upload the payoff statement and proof of payment for the unreleased mortgage described on Schedule B. If this is a judgment or other lien, the field issuer
shall make a good faith effort to ensure that the lien is promptly released and satisfied of record.

Showing Of Release OR Submit Request for Morigage Release _

Cancel

Type the filing date of the release in the box
“File Date of Release” using mm/dd/yyyy.

Type the name of the grantor of the release
(for example, “Anytown Bank™), the filing
date of the release, and the recording infor-
mation of the release where indicated.

To print or save the Form 801, click on

Print Showing of Release.

Then click on Save and Close.

Last Revision 3.8.2016
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Mig

SHOWING OF RELEASE - RAPID CERTIFICATE PROGRAM DIVISION FORM 801

‘ Print Showing of Release

To complete the Showing of Release, enter the File Date of Release here, and then enter the Grantor Name, Filing Date and o
Recard Information (Book & page | document AuMber) for the valid releass in the box belew. g
- Fil Dl of Reeass

sof
BT M BB "EEAM|0- K4 fors!
I, dane Test wih lowa Title Guaranty Member Numer 162756, stata that the publi records now =44
show The following lien affeciively released satishied of record according to lowa kaw and fitle
standards

Marigaga from William Seller and Wanda Seller to Anytown Bank dated June 20, 2012, fled Juna
24, 2012 in Bock 2012, page 546 10 secure an indeblednass of $142,000 00

By lien releasa/satisfaction with the following information the

Granior Name

Record Information

hisl

1 there is no releass of recard of an invalid release, click on the Submit Request for Morigage Release Pragram button to
start this process, which genarates an email 1 ITG Staff and the field issuer.

| Submit Request for Maoripage Release Program
| Save | | Save and Close
Vid | |

Prenreamant | let
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To submit an Application for Mortgage Release Certificate (MRC) when a valid release was not recorded for
a mortgage covered over by the Endorsement Against Loss - Lien, locate the transaction.

In the navigation bar under each certificate coverage, click on Endorsements. Click to View the
Endorsement Against Loss — Lien which covers over the unreleased mortgage.

Note! ITG cannot release judgments or use the mortgage release program to release a mortgage in
which the United States government or an agency is the mortgagee or assignee.

To upload the payoff documents (if this has not already been done), click on Select to locate the payoff
documents you saved as a pdf. Then Upload.

Premium: $/0.00
Endorsement Text:

B D9 Q4 - = aE = B e

ITG guarantees the Guaranteed against actual loss or damage sustained by the Guaranteed by reason of the enforcement of the lien excepted at No. ***Variable1*** of Schedule B so as
tto secure full or partial satisfaction thereof out of the Land as a lien encumbering or having pricrity over the Guaranteed Mortgage or estate guaranteed by this Certificate, as well as costs,
attorney fees, and expenses in defense against such encumbrance as provided in the Conditions of this Certificate.

This endorsement is issued as part of the certificate. Except as it expressly states, it does not (i) modify any of the terms and provisions of the certificate, (i) modify any prior
endorsements, (iii) extend the Date of Certificate, or (iv) increase the Amount of Coverage. To the extent a provision of the certificate or a previous endorsement is inconsistent with an
express provision of this endorsement, this endorsement controls. Otherwise, this endorsement is subject to all of the terms and provisions of the certificate and of any prior endorsements

Note: When this endorsement is printed, the text you enter below will replace the corresponding ““*Variable®™" tags located in the above text.

Variable 1 2

Enter only one paragraph number above. Add an Endersement Against Loss — Lien for each unreleased or improperly released mortgage / lien described on Schedule B Part I.

Upload payoff statement and proof of paymgent (.pdf format only):
Field Issuer can upload the payoff stateme®™t and proof of payment for the unreleased mortgage described on Schedule B. If this is gl En, the field issuer
shall make a good faith effort to ensure that the lien is promptly released and satisfied of record.

Click on Showing Of Release OR Submit Request for Mortgage Release.

Upload payoff statement and proof of payment (.pdf format only):

Seller Payoff Dacs.pdf Select Upload

Field Issuer can upload the payoff statement and proof of payment for the unreleased mortgage described on Schedule B. If this is a judgment or other lien, the field issuer
shall make a good faith effort to ensure that the lien is promptly released and satisfied of record.

Showing Of Release OR Submit Request for Mortgage Release _

Cancel v
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Then click on Submit Request for Mortgage Release Program. This will put a note in the Notes section of
the transaction that this certificate was submitted to MRC, and generate an email to you and the MRC Staff.

Once this has been submitted to the MRC staff, this Certificate will no longer appear on the Rapid Certifi-
cate Report provided to you monthly.

SHOWING OF RELEASE - RAPID CERTIFICATE PROGRAM DIVISION FORM 801
Frint Shoing of Release

To complete the Showing of Release, enter the File Date of Release here, and then enter the Grantor Name, Filing Date and

.....
Record Information (book & page ! document number) for the valid releasse in the box below. "_‘. aq
File Drale of Release
Eof
T By - N WM |G- Hors:
I, Jana Test, with lowa Title Guaranty Member Number 162750, stals that the public records. now -
show thi Sallowing hien effectvely rleased satishied of recard accanding bo lows kw and tite
standards:
Morigage tom William Seller and Wanda Seller to Anytown Bank dated June 20, 2012, Sied June
24, 2012 in Book 2012, page 546 10 secure an indebledness of $142,00000
By lien releasalsatisfaction with the foliowing infomation the
Granior Name
Filing Date: lam
Record Information.
his

M there is no releass of record or an invalid release, click on the Submit Request for Mortgage Release Program button to
start this process, which generates an email 1o ITG Staff and the field issuer.

Submit Request for Morigage Release Program

Save | | Sawve and Close

Repeat this process for other coverages within this transaction covering over the same unreleased mortgage.

After the Mortgage Release Certificate is recorded by ITG, the MRC staff will complete the Showing of
Release — Form 801.

Note! If said mortgage on the Rapid Certificate was not paid off as a part of the current transaction,
the MRC fee must be paid.

Notes:
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The mortgage release program provides a simple and inexpensive way to obtain a release of a
mortgage that has been paid in full, but not released of record or incorrectly released. It can also
provide a remedy for “missing” assignments.

An Application for Mortgage Release Certificate must be made by:
e A licensed attorney
e A licensed real estate broker
e An ITG participating abstractor
e A lender licensed to make loans in lowa
e A licensed closing agent

Submit the completed Application for Mortgage Release Certificate to lowa Title Guaranty (“ITG”)
along with supporting documentation and processing fee of $100 made payable to lowa Title
Guaranty for each mortgage to be released. Required documentation includes a copy of the payoff
statement and proof of payoff — cancelled check, wired funds receipt or other proof of receipt of
payment or other documentary evidence acceptable to ITG of payment to the mortgagee or
mortgage servicer. The processing fee covers the cost of processing and researching the request,
mailing any required notice(s) and recording the Mortgage Release Certificate with the County
Recorder.

Upon receipt of the application, processing fee and supporting documentation, ITG will notify the
lender or servicer by certified mail of the intent to execute and record a Mortgage Release
Certificate (MRC). The lender or servicer has 30 days after the effective date of the notice to notify
ITG in writing of any reason why the MRC should not be executed and recorded. If ITG does not
receive a response, the Mortgage Release Certificate will be recorded in the appropriate county.

If Service by Publication is Requested

If mailing or contact information for the lender or servicer is unavailable, the applicant will be
required to post a notice that must be published in the county where the mortgage was recorded.
Along with the Application for Mortgage Release Certificate, an Affidavit for Publication (located
using the link below) is required. The Affidavit for Publication states that service cannot be made
on the mortgage servicer by (a) certified mail or commercial delivery services, or (b) facsimile
transmission or electronic mail (if the mail servicer has agreed to receive notice in that manner), and
after exercising due diligence the undersigned was unable to locate a valid current address for the
mortgage servicer. Please include documentation as to due diligence. (You must pay the publication
costs**). The publication process involves three weeks of publication (once per week) followed by
the 30-day waiting period from the last publication for the lender to respond. After the final
publication, the Mortgage Release applicant must provide to ITG a certificate of publication from
the newspaper verifying the dates of publication. If there is no response to the published notice,
ITG will record the Mortgage Release Certificate. Upon the recording of the ITG Mortgage Release
Certificate, the mortgage is effectively released of record.
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View the Resource Desk to download an Application for Mortgage Release Certificate
or an Affidavit for Publication

DOWNLOAD AN APPLICATION FOR A DOWNLOAD AN AFFIDAVIT FOR

MORTGAGE RELEASE CERTIFICATE PUBLICATION

Notes:
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The Notes Section is located under the Notes tab within the navigation bar.

+

To add a note to the transaction record, click on Notes. Click on the & next to Add a Note.

Type your note in the box indicated. If the note relates to a specific commitment or certificate, you can
select it using the dropdown menu under Related Guaranty #.

Click below to view details on right Notes
i+ Lender First Certificate T
v Property
v General Info Hoker™
v Coverage fype nale hore
v Endorsements
v Schedule B
¢ Lender Junior Certificate
# Property Redated Guaranty &
x General Info =
» Coverage
x Endorsements J-140000047
x Schedule B L-140000047

Arch wves/snapshots
Payment Information

Each saved Note appears with the date and time it was added, the corresponding coverage #, and the person
who typed the note.

Click below 10 view detaits on nght Notes
i v Lender Fist Certificate +Add a Note

v Property
Date Added Note Guaranty # Added By

v General Info adibnl :
v Coverage 121772014 10:33:00 AM This is a sample note. J-140000047 Test Jane

v Endorsements.
v Schedule B
+ ¢ Lender Junior Canificate

X Property

X General Info

X Coverage

x Endorsements

X Schedule B

.Arcmu;es-snapsnnts
Payment Information

Once you exit the Notes screen, a red message appears indicating Notes have been added to this transaction.

Transaction Detail

Retien 1o Lsting
ot v b s s i -
* indicatos a roquined field

[ Save Changes |

Transacton File & Prepared By Signed By.
150000176 Test, Jane Test, Jane
Property Type: Bill T ALTA Varsion Search Keywords (for Lishng screan)
Residental st Ja ALTAZ008
Click below 10 view details on right Overview Guaranty #: L-150000176
s Cr\-:l'nlllnll"ll A Add Ce
+ Proparty E
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Snapshots of all versions of the issued commitment, closing protection letter(s), and certificate(s) can be found
under the Archives/Snapshots tab within the navigation bar, separated into Active (the most current version)
and Archived snapshots. Each snapshot is labeled with the name, date and time issued, a description, and the
date uploaded. To view the snapshot, click on the Name. To print an issued commitment or certificate, select
the box of each document to be printed and click Download Selected.

See instructions for Print a Commitment and Print a Certificate.

Click below toview delisls on nght Active Dowaload Seleclad
i Comimimant Salect Nams Description Upload Date
:: E”’:":'ri"ml LAS0000176 Issued 1222018.3 11 PM Lender Firs Certdcats 12206
L ende et Covrgn 0-150000176 ssued 10302015 341 PM Owner Certcae 10302015
 Endorsements Trangachon Statemant 12232016 311 PM Transachicn Statemint 22018
v Ol Cowiitage
¥ Endorsaminis Archives
o Scheduie B Select  Name Destription Upload Date
=+ Lender First Certficate C-1500001786 kdued 1003072015 252 PM Commmim 107302015
¥ Propedy G-150000176 kssued 10502015 2:46 PM Commiment 107302015
v Genrel Inlo L-150000176 Issued 1222016 308 PM Lender First Certfcate 12018
:: E:;:"w'-"nmls L-150000176 Issuod 10°302015 216 PM Lendar First Garticate 10302015
. . L- 150000176 |squed 10730015 310 PM Lendar Firsl Camificats 1030205
v Schedue B
++# Ounar Caiicala Transaction Quets 10302015 252 FM Transaction Quola 1073002015
¥ Propedty Transaction Guole 107302015 246 PM Transaction Quole 1030205
¥ Geniral Info Trangachon Statement 172272016 3.09 PM Trangacbon Stilament 122216
o Covorage Transachon Statement 107302015 316 PM Trangachon Staleenent 107302015
¥ Endorsements Transaction Statement 107302015 311 PM Transaction Stalement 107302015
" V" Sohadule & Transachon Statement 107302015 311 PM Transaction Stalement 107802015
i

Aachivsisnagshols
Payment Information
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Payment information regarding the transaction can be found under the Payment Information tab within the
navigation bar. Information available includes payment(s), invoices, refunds and incentive payments.

Associated Cash/Credit

Information for any pre-allocated payment appears here, including designation of payment type (check/ ACH),
check or ACH number, payment amount, amount which remains open and date received.

Associated Cash/Credit

1D Payment Type Check # Payment Amt Amt Open Date Received Amt Refunded
334890 Check 1049 $90.00 $90.00 12/17/2014 %0 00 Process

Incentive Payment
[n]

Payment Amt Date Paid
Incentive not paid
Transaction Premium Payment Summary
Cert # Date Issued Coverage Premium Endorsement Premium Total Premium
~ J-140000049 $90.00 $£0. 00 $90 00
TG Ref # Type Date Check # Desc Amount

There are no transactions associated with this certificate.

If no payment has been pre-allocated to this transaction, the note reads No open items found.

Associated Cash/Credit

[[»] Payment Type Check # Payment Amt Amt Open Date Received Amt Refunded
No open items found.
Incentive Payment
[[n] Payment Amt Date Paid
Incentive not paid.
Transaction Premium Payment Summary
Cert # Date Issued Coverage Premium Endorsement Premium Total Premium
~ L-2156613 $110.00 $0.00 $110.00
TG Ref # Type Date Check # Desc Amount
There are no transactions associated with this certificate.
~ 0-2156613 $0.00 $0.00 $0.00
TG Ref # Type Date Check # Desc Amount
There are no transactions associated with this certificate.

Incentive Payment

If an incentive payment has been paid for this transaction, the payment amount and month and year the
payment was made are shown.

Incentive Payment

ID Payment Amt Date Paid
366742 $40.00 1112014
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Transaction Premium Payment Summary

Each Certificate is listed including the Invoice number, type of transaction, date the certificate was issued,
check number (if any), description (premium, endorsement premium, etc.), and total amount due. To close the
details, click on the down arrow (v) next to the Certificate number.

In the example shown below, $15 of check #1047 remains unapplied, $25 was allocated to INV 401706 for
J-140000047, and $110 was allocated to INV 401703 for L-140000047.

Associated Cash/Credit

| ID Payment Type Check # Payment Amt Amt Open Date Received |
| 334889 Check 1047 $150.00 $15.00 12/17/2014 Process |
Transaction Premium Payment Summary
Cert# Date Issued Coverage Premium Endorsement Premium Total Premium
~ J-140000047 12/17/2014 $25.00 $0.00 $25.00
TG Ref # Type Date Check # Desc Amount
CR 334889 Payment 12/17/2014 1047 Check from Test Law Firm -$25.00
INV 401706 Sale 12/17/2014 J-140000047 Coverage Premium $25.00
$0.00
~ L-140000047 12/11/2014 $110.00 $0.00 $110.00
TG Ref # Type Date Check # Desc Amount
INV 401703 Sale 12/11/2014 L-140000047 Coverage Premium $110.00
CR 334389 Payment 12/17/2014 1047 Check from Test Law Firm -$110.00
$0.00
A refund of $15 has now been processed.
Associated Cash/Credit
ID Payment Type Check # Payment Amt Amt Open Date Received Amt Refunded
334889 Check 1047 $150.00 $0.00 12117/2014 $15.00 Process
Transaction Premium Payment Summary
Cert # Date Issued Coverage Premium Endorsement Premium Total Premium
~ J-140000047 121772014 $25.00 $0.00 $25.00
TG Ref # Type Date Check # Desc Amount
CR 334889 Payment 121712014 1047 Check from Test Law Firm -$25.00
INV 401706 Sale 12/17/2014 J-140000047 Coverage Premium $25.00
$0.00
~ L-140000047 12/11/2014 $110.00 $0.00 $110.00
TG Ref # Type Date Check # Desc Amount
INV 401703 Sale 12/11/2014 L-140000047 Coverage Premium $110.00
CR 334889 Payment 12/17/2014 1047 Check from Test Law Firm -$110.00
$0.00

In the example shown below, the premium check of $90 does not cover the full premium due ($105), so §15

remains due.

Associated Cash/Credit
| ID Payment Type Check # Payment Amt Amt Open Date Received Amt Refunded ‘
| 334887 Check 1045 $80.00 $0.00 12/17/2014 $0.00 Process ‘
Transaction Premium Payment Summary
Cert# Date Issued Coverage Premium Endorsement Premium Total Premium
~ J-140000045 12/22/2014 $80.00 $15.00 $105.00
TG Ref # Type Date Check # Desc Amount
CR 334887 Payment 12/17/2014 1045 Check from Test Law Firm -$90.00
INV 401722 Sale 12/22/12014 J-140000045 Coverage Premium $90.00
INV 401722 Sale 12/22/2014 Balloon Morigage Endorsment $15.00
g $15.00
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The certificate has now been amended to remove the unnecessary endorsement, which reduces the premium
due. The premium has now been fully paid.

Associated Cash/Credit

ID Payment Type Check # Payment Amt Amt Open Date Received Amt Refunded
334887 Check 1045 $90.00 $0.00 12117/2014 $0.00 Process
8430 Credit N/A $15.00 $0.00 12/22/2014 $0.00 Process

Transaction Premium Payment Summary

Cert# Date Issued Coverage Premium Endorsement Premium Total Premium

v J-140000045 1212212014 $90.00 $0.00 $90.00
TG Ref # Type Date Check # Desc Amount
CR 334887 Payment 12117/2014 1045 Check from Test Law Firm -$90.00
INV 401722 Sale 12/22/2014 J-140000045 Coverage Premium $90.00
INV 401722 Sale 12/22/2014 Balloon Mortgage Endorsment $15.00
CM 8430 Credit 12/22/2014 J-140000045 Premium Adjustment -$15.00
$0.00

Notes:
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Commitments and certificates created in original CAP will retain their original 7-digit numbers. Any pending
commitments and certificate can be completed in CAP 2.0.

To locate the transaction, select View/Transactions, and enter the transaction number, file number, borrower
name or other search criteria, and click on Search. Within the Search Results, click on View next to the
transaction number to get to the Transaction Detail screen.

Transaction Listing Return to Resource Desk

Create New Transaction

Use the search fields below to locate a commitment or certificate.

Guaranty Type: Transaction/Guaranty # File #: Primary Borrower/Buyer:

@®AIl O Certificate O Commitment 2061460 ‘

Prepared By: Signed By: Status: Keywords:

Type partial name to load dropdown |~ | | Type partial name to load dropdown =) (Al i} ‘

Address: City: Zip

Date Issued Start Date Issued End [JShow Rapid Certificate only

‘ mm/dddyyyy |mm/dd/yyyy [JShow Commitment having Closing Protection Letter only

Search R

_ ick on "View" below.

Open Transactiof# Guaranty # File # Borrower/Buyer Address Prepared By Signed By Status Date Issued Type Keywords ‘

‘ View 2061460 C-2061460 Peggy Purchaser 2007 Test Street Test, Jane Test, Jane Pending R ‘

To Create a Certificate from a Commitment that was Issued prior to CAP 2.0

See the instructions for Processing a Certificate if a Commitment was issued.

Because some fields in CAP 2.0 were not available in original CAP, it will be necessary to complete the
following fields before you can Save Changes:

Property: Zip code is now a required field

General Information: Borrower(s)/Buyer(s) entity (individual or entity?), and entity type (if a legal entity)
Titleholder(s) entity: (individual or entity?), and entity type (if a legal entity)

Titleholder(s) Tenancy: (must select one of four choices)

Schedule B: The Schedule B will look and perform the way Certificate Schedule B performed in original
CAP.
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To Amend a Certificate which was issued prior to CAP 2.0 which includes a Form E Endorsement

In the updated CAP system, the Form E Endorsement is not available, and all changes and corrections are
made by Amending the certificate. If a further change is needed to a Certificate which already includes a
Form E Endorsement, the user should incorporate the changes noted on the Form E Endorsement directly into
the affected fields, then remove the Form E Endorsement using the trash can available.

For example, if the Form E Endorsement noted a correction to the mortgage instrument number, that
correction can now be made within the mortgage paragraph on the Coverage screen.

Once re-issued, the revised Certificate Schedules A and B will include all corrections made.

Notes:
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