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APPENDIX G

EXHIBIT A

REQUIREMENTS OF IOWA ROSE PROGRAM

INTRODUCTION

Management personnel of sponsor will rent single-family homes to persons willing to work toward first-time homeownership under the Iowa ROSE Program.  A desire for homeownership and a demonstrated willingness to address obstacles to owning a home, will be the focus of applicant selection and will determine the services offered to the Iowa ROSE Program participants as outlined below.  The Iowa ROSE Program has been established as an incubator for homeownership.

The Applicant must provide a plan demonstrating how the project will meet the following program requirements. 

PROGRAM REQUIREMENTS

Initial Participant Prescreening

Sponsor will screen applicants and select prospective participants in conformance with the Program requirements.

Services Provided To And Obligations Of Participants During the First Year Lease

Sponsor will ensure that prior to the execution of a lease, participants complete the following:

A. A minimum of two homeownership counseling sessions with Housing Counselor. 
B. A Participation Contract (Exhibit B) which shall include the following two attachments:

1. A written homeownership plan (the “Homeownership Plan”) to be developed on an individual basis during the homeownership counseling sessions described above, outlining each participant’s goals and strategies for achieving homeownership; and

2. A written maintenance contract (the ”Maintenance Contract”), a form of which is attached as Exhibit C.

Services Provided To Participants Accepted Into The Iowa ROSE Program

Sponsor will ensure that the following services are provided for all participants accepted into the Iowa ROSE Program:


A.
Quarterly maintenance inspections conducted by management personnel to evaluate maintenance and upkeep of each home.  After the participants have been in the Program one year, such inspections may be conducted semiannually.


B.
Semiannual maintenance classes conducted by the Sponsor and the Housing Counselor to:



1.
Familiarize participants with electrical, heating and plumbing systems in their homes;



2.
Address problems identified in maintenance inspections;



3.
Raise awareness of seasonal preventative maintenance; and



4.
Teach home maintenance skills.

C.
Quarterly sessions conducted by the Housing Counselor to:



1.
Discuss each participant’s progress toward meeting the goals outlined in the Homeownership Plan;



2.
Make any necessary modifications to each participant’s Homeownership Plan;



3.
Define areas of needed improvement; and



4
Determine tasks or outcomes to be completed during the upcoming quarter.

D.
Quarterly homeownership newsletter informing participants of:



1.
Available homeownership programs and opportunities;



2.
Financing options for a home purchase;



3.
Home maintenance and landscaping techniques;



4.
Profiles of successful homeowners;



5.
News from neighborhood organizations; and



6.
Budgeting and consumer tips.

Other Information
· At least $50 dollars per unit per month must be put into an account.

· If a resident moves because of purchasing a home, the money should follow the resident for assistance in housing ownership.

· If a residents moves and does not attain housing ownership, the ROSE Program savings will be split among the remaining tenant homeownership accounts.  Documentation of the accounts must be available at time of on-site inspections conducted by the Iowa Finance Authority.

· Prior to sale of the unit, any replacement reserves available shall be used to make improvements as determined by a Capitol Needs Assessment performed by a third-party contractor.  If the reserves are not sufficient, the Owner will provide other sources of funds to make repairs.

· The Owner must provide documentation illustrating how the purchase price is being determined, and evidencing the tenants’ monthly anticipated mortgage payment, and tenant-paid utilities.

Section 42 of the IRS Code supports homeownership opportunities for residents of single-family low-income housing rental developments by allowing the owners to sell the homes to the residents following the completion of the IRS’ initial compliance period.  The program shall contain only single family detached homes.  However, if the tenant chooses to leave the program and is not in the process of homeownership, the account total will then be divided evenly between remaining resident accounts.  

A plan must be established by owners of an affordable homeownership project and detail timing and terms of sales to residents and qualified low-income households at the end of the initial compliance period.  This homeownership commitment must remain true to the tax credit program by ensuring that the opportunity for homeownership is directed at low-income households at an affordable price.  This commitment for homeownership must be proposed at time of allocation application then approved by the Iowa Finance Authority and recorded with the Land Use Restrictive Agreement and attached to each resident lease.  

APPENDIX G

EXHIBIT B

PARTICIPATION CONTRACT FOR IOWA ROSE PROGRAM

This Participation Contract (this “Contract”) with respect to the Iowa ROSE Program is entered into by and between      (Sponsor) and       (Participant)(s). The family includes everyone in the household and is referred to in this Contract as “family or “participant.”  Members of the family include:

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     


PURPOSE OF CONTRACT
This Contract will be effective on       and expires on      .  Parties may renew this Contract annually.  It may not be terminated except under Section E of this Contract.

RESOURCES AND SUPPORTIVE SERVICES
During the term of this Contract       (Sponsor) will assist the participant/family in identifying and accessing the necessary resources and services to help it achieve the goals outlined in the participant’s/family’s Homeownership Plan, as described below.  These goals are designed to help the participant/family overcome obstacles to purchasing and maintaining a home. 
SECTION A

The adult members of the family agree to:


1.
Meet quarterly with the Housing Counselor to: 



a.
Determine each participant’s progress toward meeting the goals outlined during the application process and incorporated into a written agreement called the Homeownership Plan;



b.
Make any necessary modifications to the Homeownership Plan as recommended by the Housing Counselor;



c.
Discuss difficulties experienced by participant in reaching goals;



d.
Define areas of needed improvement; and



e.
Determine tasks or outcomes to be completed during the quarter.


2.
Attend two workshops on homeownership.  The Housing Counselor will schedule these workshops for the participant based on the participant’s availability and readiness for the workshops.


3.
Sign a Maintenance Contract with        (Sponsor).        (Sponsor) will offer two maintenance training workshops annually.  These workshops will seek to familiarize the participants with the electrical, heating and plumbing systems in their homes as well as discuss do-it-yourself repairs and home safety tips.  Each participating must attend at least two workshops.


4.
Provide the Housing Counselor with requested information to assist in evaluating the participant’s progress toward completing the Homeownership Plan.

SECTION B

All family members agree to:

1. Abide by terms of the Maintenance Agreement;
2. If the participant requires an accommodation for a disability, the request must be submitted in writing to the Sponsor.


3.
Be law-abiding citizens and good neighbors to other residents in the area; and


4.
Comply with all terms of the lease agreement.

SECTION C
Responsibilities of       (Sponsor):


1.
Provide a Housing Counselor to provide case management support to participants in the Iowa ROSE Program;


2.
Assist participants in identifying the services that they need as well as how to access these services and support:


3.
Assist participants with maintaining positive relations with all families in their neighborhoods as well as the agencies they are working with;


4.
Assist participants in their search for a property and identify the public and private resources necessary to purchase their property;


5.
Establish a Homeownership Fund to be used to assist participants with financial obstacles to their purchase of a home.  No participant shall be guaranteed to receive funds from the Homeownership Fund.  The following list, which is not inclusive, describes uses of funds in the Homeownership Fund:



a.
Down payment assistance;



b.
Closing costs assistance;



c.
Hardship credit assistance to assist in paying off hardship debt such as emergency medical bills, for credit qualification purposes;



d.
Home improvement assistance to make repairs in order to purchase another home;



e.
Moving expenses; and



f.
Other expenses related to homeownership, as may be approved by Sponsor.


g.
Other information - Contract should specify:

· How much money will be put in the account;

· Source of money (portion of tenant’s rent or owner contribution);

· When tenant can withdraw the money and the process for requesting that withdrawal;

· What will happen to the money if the tenant does not move into homeownership; and

· What happens to the interest on the account (accrues or pays for classes)
SECTION D

Completion of Participation Contract

Completion of this Contract occurs when the Housing Counselor determines that:


1.
Participant has fulfilled all of the responsibilities under this Contract; 


2.
Participant has identified a property to purchase;


3.
Participant has secured financial resources necessary to purchase a home; and 


4.
Participant closes on their purchase of a property.

SECTION E

Termination of Participation Contract

      (Sponsor) may terminate this Contract when one or more of the following occur:


1.
Participant and       (Sponsor) agree to terminate this Contract; or


2.
Participant is in default under the lease agreement and subject to eviction.

      (Sponsor) must give notice of termination or nullification to all adults listed on the family’s lease agreement.  The notice must state the reasons for

      (Sponsor’s) decision to terminate or nullify this Contract.  If this Contract is terminated or nullified for any of the above stated reasons, the lease agreement will also be terminated and the participant’s rights to the Homeownership Fund will be forfeited.

Dated
     
Sponsor
     
By
     
Name
     
Title
     
Participants:

By
     

(Adult Family Member)

By
     

(Adult Family Member)

APPENDIX G
EXHIBIT C
MAINTENANCE CONTRACT

Participant hereby agrees to attend an orientation as well as two maintenance workshops arranged by Sponsor.  At the time of execution of the Lease, management personnel will conduct an orientation with each participant that involves a “walk through” of the house and demonstration of maintenance of the mechanical systems.  Two maintenance workshops will be scheduled annually and will familiarize the participant with the electrical, heating and plumbing systems in the home as well as discuss do-it-yourself repairs and home safety tips.  The management personnel may also, from time to time, provide training for the maintenance of the interior and exterior and grounds of the house.

ONGOING MAINTENANCE

Participant agrees to perform certain minor maintenance in the house with necessary supplies provided by Sponsor.  Those items of minor maintenance that the Participant is expected to perform include, but not limited to:

Exterior


A.
Cut grass, trim bushes and shrubs, rake leaves and fertilize plants and flowers as needed;


B.
Maintain yard (keep yard free of trash and debris) and keep garbage cans covered at all times;


C.
Remove snow.  Keep stairs, sidewalks and driveways free of snow and ice at all times;


D.
Repair/replace torn screens with assistance provided by sponsor;

E.
Clean and maintain gutters; and


F.
Other minor exterior maintenance as needed.

Interior

A.
Paint all walls, ceiling, trim and any other painted surfaces as needed;


B.
Shampoo carpet as needed (at least annually);


C.
Caulk sink and tub areas as needed, with assistance provided by sponsor;

D.
Replace washers/cartridges in kitchen and bathroom faucets with assistance provided by sponsor; 


E.
Change furnace filters as recommended by manufacturer;


F.

Maintain and clean major appliances; and


G. 
Other minor interior maintenance as needed.

Participant agrees to report any peeling paint, plumbing leaks, running toilets, leaking roofs and any other serious problems to the Sponsor.

I/we have read this Maintenance Contract and understand and accept responsibility for all of the above items. If the Participant requires an accommodation due to a disability the Participant will need to submit a written request to the Sponsor.
Dated
     
Sponsor
     
By
     
Name
     
Title
     
Participants:

By
     

(Adult Family Member)

By
     

(Adult Family Member)
By
     

(Adult Family Member)
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